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JAFAR 
(ACCOUNT/FINANCE PROFESSIONAL)

On visit visa 
Current Location: UAE DUBAI
Email:

jafar.347478@2freemail.com 
PROFILE SUMMARY:

An ambitious personality, determined to achieve goals, a quick learner and a team player. Possess 07 years of diversified experience in Accounting, banking (operations), Business Development, and Relationship Management with customer and organization.

CAREER/EXECUTIVE PROFILE:
· Strong leadership qualities: Able to analyze and solve problems.

· Report writing skill.

· Highly trustworthy, discreet and ethical.

· Able to develop and lead a team

· Good Communication and interpersonal Skills.

· Ability to learn quickly and the flexibility to adopt to the changing environment.

· Good confidence level.

· Resourceful in the completion of projects, effective at multi-tasking.
· Experience in the use of data entry programs
QUALIFICATONS:

· Master in Business Administration (MBA-FINANCE)
KUST (KOHAT UNIVERSITY OF SCIENCE & TECH)

· Bachelor of Science (BSc-Physical Science)

UNIVERSITY OF PESHAWAR
PROFESSIONAL TRANING:

· Attend workshops through MDM about,
· Community management & Skill Training

· First Aid 

· DRR (Disaster Risk Reduction)

· Report writing skills

· Social Mobilization 

· Leadership

· Attend workshop about Interview & communication skills from NPO – KUST
EXPERIENCE PROFILE:
COMPANY: 
KHAN PVC PIPE PAKISTAN

Position: 
FINANCE EXECUTIVE
Tenure:   
July 2014 to Nov 2015
Responsibilities:

· Prepare and verify daily reports

· Prepare daily income/sales and prepare daily journal entry
· Manage Company’s & bank account
· Maintain accounts receivable, customer files and records

· Prepare monthly balance sheet schedules

· Communicate with labors via phone or personally

· Payroll
COMPANY: 
MOBILINK FRANCHISE PAKISTAN

Position: 
FINANCE& ACCOUNT EXECUTIVE
Tenure:   
Aug 2012 to Nov 2013
Responsibilities:

· Cash Management

· Maintaining ledger

· Making budget

· Managing expenses

· Making bills

· Making day book
· Managing accounts

· Data entry in excel
COMPANY: 
NBP (NATIONAL BANK OF PAKISTAN)

Position: 
GENERAL BANKING OFFICER
Tenure:   
July 2011 to Jun 2012

Responsibilities:

· Managing remittances 

· Western Union

· Worked at Debit & Credit Department

· General Banking 
· Account opening
· Cash & cash management

· Making of SC

· Data entry in Microsoft Excel

· Report to the Branch Manager
SOFT SKILLS:
· MS Office, Advance Excel, Outlook, easily understands and can use the computer applications and software.
· QuickBooks (Computer accounting software)
SEMINOR ATTEND:
· AISAAR COMMITTEE Mobile Blood Bank
· Global Hand washing day (MDM)

· Anti-Corruption Day (Neighborhood Council 60, Sra Ghundi Thall city)
PERSONAL DETIAL:

· Date of Birth
:
18/04/1988
· Nationality
:
Pakistani

· Religion

:
Islam

· Language
:
Fluent inEnglish& Urdu[image: image2.png]
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