CURRICULUM VITAE
Mueen 
Email:  mueenu.347487@2freemail.com 

CAREER OBJECTIVE

More than Four year of work experience in the field of   Part supporter working in the capabilities of  parts supporting, warehouse, and sales. Looking for challenging role in your reputed company where I can apply my skills in line with company’s mission and vision.
And To obtain a challenging position in the international business environment to utilize my skills and abilities that offers professional growth while being resourceful, innovative and flexible

EDUCATION QUALIFICATION
·  Matriculation  from  Bangalore Secondary Education Board , Karnataka
·  Completed  I.T.I  in trade of Mechanical Fitter from Navodaya Industrial Training Institute in the year of 2008. .
COMPUTER LITERACY
· Three Month Certificate course Microsoft office
· Internet ,Email &Net browsing

·  Basic , Tally9, 
WORK EXPERIENCE -1
· Company:

Al-Futtaim Auto and Machinery (Famco)                                                                                                                                                                                                                                                                                                                                                                                                
· Address:

Dubai U.A.E.

· Position:
            Part supporter.
· Inclusive Dates:          December 2, 2013 up to Present 
 DUTIES RESPONSIBILTIES 
· Pick and pack the material as per the picking list.
· Follow the delivery schedule given by the Supervisor.

· Assist order pullers in locating desired auto part and inspecting it for conformance
· Physically carry parts to the delivery vehicle and load it properly and safely

· Ascertain that all corresponding documents such as invoices and manuals are obtained

· Hand over auto parts to the customer and ask them to check them for conformance

· Have the receipt signed and ensure that invoices are given to customers

· Take cash / check payments and verify amounts

· Contact company to provide them information regarding status of deliveries

· Ensure that the Drivers' Log Sheet is updated with each check out/check in transaction

· Get proper acknowledgement from the customer on the Vehicle Check report.

· Maintains proper record of the collection on the Drivers Log Sheet.

· Ascertain that delivery vehicle is kept clean from the inside and the outside

WORK EXPERIENCE -2
· Company:

Al Barjeel Auto Spare Parts Tr.Company  

· [image: image1.png]vAl Sarjeel



Address:

Dubai U.A.E.

· Position:

 Part supporter.
· Inclusive Dates:          From August 2011 to 2012 

 DUTIES  RESPONSIBILTIES 
· Responsible for making quotation as per customer requisition.

· Sending quotation to customer for approval.

· Processing for the  order as per customer requisition.

· Coordinate with workshop team, and supplying required materials.

· Enter data in tally software.

· Follow up with customer for payment.

· Collect payment from customers, make change, and record transactions on customer receipts.

· Listen to and resolve customers' complaints regarding products or services.

· Call on prospective customers in order to explain company services and to solicit new business.

· Record sales and delivery information on daily sales and delivery record.
· Arrange merchandise and sales promotion displays, and issue sales promotion materials to customers.
· Making invoice, and maintaining proper documents.

PERSONAL ATTRIBUTES
· Confidence to work independently and as a Team member
· Well-motivated & Hard working

· Ability to complete a work before deadline

· Quickly adjustable to any type of environment
· Good time management, skills and good communication
· Analytical and Problem solving ability
· Ability to be highly focused and result oriented
· Quick learner, who rapidly becomes familiar with any new environment

PERSONAL DETAILS

Date of birth


:       17 September 1990
Marital status


:       Married
Gender                                    :       Male
Religion                                  :       Islam
Nationality


:       Indian
Visa status                               :      Employment
Address                                   :     Dubai, al-qouz 3 al-futtaim camp.
Driving License                      :    valid UAE Light Vehicle Manual License

