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	OBJECTIVE:

To secure a position in a reputed organization in the capacity as an Accountant, where my past experience can be
brought into effective use and looking forward to an exciting and challenging career.



	STRENGTHS :


	· Holds 9 years experience in Accounts (UAE) 
· Goal oriented, flexible team player and ready to take new challenges
· Strong interpersonal skills, able to communicate well with people and maintain effective    public relationship
	· Well-organized, self-motivated and workaholic.

· Financial reports, Cash dealings, Maintaining Debtors Agewise & Sales reports and SAP working knowledge in Eureka Forbes (MNC) at India.

· Quick Learner and Good Analytical & Managing Abilities.

	Education:
	

	Master of Commerce in Finance & Accounting                                                                                  2005
Mahatma Gandhi University (Kerala)

              

	Bachelor of Commerce specialised in Co-operation. 
Mahatma Gandhi University (Kerala)
TALLY (Computerised Financial Accounting) 

PGDCA (Post Graduate Diploma in Computer Applications)
	  2003


	Career Snap:
	

	

	ACCOUNTANT, NEELAM FZE, Dubai UAE
	Since December 2007   

	Branch Accountant , EUREKA FORBES, Cochin Kerala
	June 2007– Nov. 2007

	Account Assistant , Sherbrooke Aluminium Products , Cochin Kerala
	April 2006– May 2007

	Job Roles:

	ACCOUNTANT , NEELAM FZE, Dubai UAE 

Company Description: One of the leading Fashion Designing & Readymade FZE Company having branches in UAE, Russia, Poland, China, Korea & India. Exclusive Branded (Roccoborocco, Naracamicie & Gingersnaps) showrooms in all leading Malls in Dubai, Sharjah & Abu Dhabi. 
Job Folio :

· Feeding and Checking the Purchase and Payment entries

· Cash collection from Outside Customers and Deposit in Banks.

· H.O Cash controlling and reporting to Senior management on daily Basis.

· Profitability report making for Overseas Branches. (Moscow and Poland Branch)

· Checking and Feeding of vouchers for the accounts (Accounting Package in SQL).

· Handling Overseas Branches (Moscow & Poland).

· Preparation of Month wise Debtors ageing and Sales reports.

· Feeding of quantity and financial entry for stock.

· Correspondence with Overseas and local branches for any queries.

· Inter-company reconciliation of all the overseas branches.
· Reconciliation of Debtors and Creditors.

· Ensuring of Correct follow up against receivables and processing of ageing analysis and ensure timely processing of bills and releasing of payment after adequate checking.

· Reconciliation of Stock.

· Making and feeding of Invoices and send to Overseas Branches.

· Stock Adjustment Entries and Stock Transfer Entries

· Preparation of Various management reports.
· At the time of Finalisation of Accounts, Assisting Statutory Auditors.
Branch Accountant l Accounts Executive (Eureka Forbes Limited) – COCHIN, INDIA
Company Description: One of the Popular leading marketer and services provider of water purifiers,    aquaguard, vacuum cleaners, air purifiers and security solutions in India.
Job Folio :

· Maintaining Both Accounting and Stores Department.
· Preparation & feeding of vouchers for the accounts (Accounting Package in SAP).

· Feeding of quantity and financial entry for stock.

· Preparation of Cheques after the verification the bills

· Preparation of Month wise Debtors ageing and sales reports

· Maintaining and reconciling of Bank Accounts and the Custodian of Cash

· Maintaining sundry debtors listing and sales reports for each sales staffs.

· Ensuring of Correct follow up against receivables and processing of ageing analysis and ensure timely processing of bills and releasing of payment after adequate checking.

· Reconciliation of Stock.

· Making and feeding of Invoices and sending to customers.

· Preparing the outstanding reports bills receivable & payables.

· At the time of Finalisation of Accounts, Assisting Statutory Auditors.

Account Assistant (Sherbrooke Aluminium Products, Structural glass cladding contractors – COCHIN, INDIA

Company Description: One of the Popular leading Company for Aluminium Structural Glazing and Suppliers of Aluminium / Polymer Windows, Doors, Structural Glazings / Curtain-Walls, Skylights using Polycarbonate and Glass, Shower Cubicles. Glass cladding is a method of attaching a glass panel to an Aluminium frame ... with the other two edges held captive with aluminium bead or cover strip. ... 

· Preparation & feeding of vouchers for the accounts (Accounting Package in TALLY).

· Feeding of quantity and financial entry for stock.

· Reconciliation of Debtors and Creditors.

· Ensuring of Correct follow up against receivables and processing of ageing analysis and ensure timely processing of bills and releasing of payment after adequate checking.

· Reconciliation of Stock and Stock ageing.
· At the time of Finalisation of Accounts, Assisting Statutory Auditors.



	IT Skills:
	

	

	· Proficient in Financial Accounting software  Tally.ERP 9 and Working knowledge in SAP 
· Well versed in MS Office Packages.
· To make solutions of Computer problems searching through internet surfing.

	

	Personal Details:
	

	Nationality
	:
	Indian

	Date of Birth
	:   
	17th of July 1982

	Marital Status
	:
	Bachelor   

	Visa Status

Visa Expiry Date   
	:

:
	Residence Free Zone Visa-Company Sponsorship (Accountant) 
18th March 2017

	Languages Known
	:   
	English, Malayalam, Hindi
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