 Mithun
 Mithun.347614@2freemail.com 
 
Seeking senior level assignments in Finance & Accounts with an organization of repute

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	PROFESSIONAL SYNOPSIS
	
	
	
	
	

	A competent professional with 1 2+ year
	
	of exper
	ience in
	Accounts &

	Finance  and  Audit  &  Internal  Control.
	Demonstrated
	abilities
	in

	completing
	audit  assignments
	within
	time  budgets
	and
	calendar

	schedules while
	handling multiple
	tasks.
	
	Well versed
	with modern

	accounting
	systems with proven
	abilities
	in providing expert advisory

	services. Proiciency in
	managing
	financ
	ial accounting,
	receivables
	&

	payables management,
	preparing
	ledger
	books,
	bank
	reconciliation

	statements
	
	an
	finalisation
	of
	accounts
	etc.  Strong
	an alytical
	&

	orga nizational  abilities
	with
	a deptness  in  formulating
	&
	preparing

	scope of audit,
	audit plans, audit program and
	audit
	reports with

	recommendat ion
	& suggestion
	for improvement
	in internal control

	system.
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CAREE R CONT OUR


	Sree Sankaracharya computer Centre
	Accountant
	Oct 15- Jan 17

	Kannur
	
	

	G Tec Computer Education ,Kannur
	Accountant
	Nov 11-Oct 15

	Shriram Transport Finance Co Ltd
	Accounts
	Mar 08-Sep11

	Trivandrum
	Executives
	

	Dinesh K Kumar & Associates
	Accounts&
	Mar 04-Mar 08

	(Chartered Accountants)
	Audits Asst.
	


Proficiency Forte

Audit & Internal Control

Conducting verification of books of accounts to detect any possiblefraud and ensuring that accounts prepared are both reliable & prepared in accordance with set guide lines.

· Evaluating internal control systems / procedures, preparing audit reports with a view to highlight the shortcomings and implementing necessary recommendations.
· Understanding audit requirements; observing & validating process for following quality procedures.
· Verifying accuracy of Inflows and Outflows report and the justification of the supporting documents.
· Giving recommendations on internal control and process improvement.
· Distinguishing opportunities for increasing profit margins or controlling costs through audit examinations and ensuring that the company's assets are adequately protected / utilized.
MIS

· Preparing the MIS reports, personal files, cash & fund flow statement, audit reports, invoices, debtor reconciliation and other financial reports to keep a track of financial performance.
Finance & Accounts

· Monitoring preparation of statutory books of accounts, bank reconciliation, party reconciliation and consolidated reports in compliance with time & accuracy norms.
· Overseeing financial statements including Trial Balance, Profit & Loss A/c, Age-Wise Accounts Payables & Receivables Statements and Balance Sheets.
· Preparation of budget & variance analysis and forecasting cash flows.
· Advising the senior management with the availability of fund and procurement of the same at competitive cost.
· Managing working capital in an efficient manner.
· Handling statutory compliance with due vigilance.
· Liaison with External & internal auditors.
· Filing Sales Tax and Income Tax to responsible authorities.
· Maintaining payroll and payroll management ie,ESI,EPF,TDS etc.
· Preparation of Income Statement & Balance sheet.
· Preparation of Manufacturing Accounts & Balance Sheet.
· Preparation of Non Trading concern Accounts ie,Income and Expenditure Accounts or Receipts & Disbursement Accounts, Balance Sheet.
· Preparation of Stock Register.
EDUCATIONAL QUALIFICATIONS

Passed  Bachelor of Commerce from Calicut University, Kerala state in the year 2005.

Passed Pre-Degree from Calicut University, Kerala state in the year 1998. Passed S.S.L.C. from Board Of Examinations, Kerala state in the year 1996.

PROFESSIONAL QUALIFICATIONS

Diploma in Computerized Financial Accounting and Office Management.(Tally 9 ERP,Dac Easy,Peachtree,Quickbooks,Ex),MSOffice.

Sales Tax Practioner License(Govt Of Kerala)

PERSONAL STRENGTH

Observant and disciplined Teamworker and co-ordinator

Effective communicator and finds ultimate happiness in helping others.

DECLARATION

I, hereby declare that all the information furnished above is true to the best of my knowledge and belief.

