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MOHAMED
MOHAMED.347628@2freemail.com  

Executive Profile

         Pursued Masters Degree in Finance (U.K) equipped with strong Finance management   and analytical skills. Experienced in Accounting based software. Has immense pleasure in international business.  

       I am a strong, self motivated team player with can-do attitude and able to prioritize work tasks and manage work time effectively.

PROFESSIONAL EXPERIENCE:

ARABIAN EXCHANGE COMPANY (August 2013 – January 2016)
· COMPLIANCE OFFICER  (JANUARY 2015 TO DECEMBER 2015)
· Daily transactions verified and upload to Central Bank of UAE on daily basis.

· Verification of ID’s and suspicious transaction report to the Central Bank in online basis.

· Strictly follow and monitor updated information from Central Bank and implementing in whole Branch.

· As a channel of communication to receive and direct compliance issues to appropriate resources for investigation and resolution.

· An exchange compliance officer is knowledgeable about governmental and financial regulations and laws. These can include regulations such as Anti-Money Laundering rules.
· Ensure exchange's policies and procedures comply with the rules of Central Bank of UAE associated with money transfers.
· Customer support desk handling.
· Advise, oversee, and train the staff on these compliance procedures 
· Updating AML procedures ,like the laws or regulations change
· WPS & PAYROLL ACCOUNTANT(AUG 2013 TO DECEMBER 2015)
Wages Protection System (WPS) is an electronic salary transfer system that allows institutions to pay workers’ wages via banks, bureaux de change, and financial institutions approved and authorized to provide the service.

 

· The system, developed by the Central Bank of the UAE, allows the Ministry of Labour to create a database that records wage payments in the private sector to guarantee the timely and full payment of agreed-upon wages.

· The WPS covers all institutions registered with the Ministry across all sectors and industries and will benefit different categories of labour.
· Arrange and prepare Cheque related to fund deposit to Central Bank each month for WPS 
· Prepare salary certificate

· Preparing bank transfer salary report and other reports to be submitted to the Finance and ensure payments. 
· Prepare reports (Payroll report, employees data reports, Salary analysis report, workforce analysis and man power report, 
· I am the only one responsible for everything related to WPS from cash receipt up to disbursal of salary in the form of both bank transfer and cash.
· OFFICE ADMINISTRATION AND COUNTER STAFF(Xpress money)
· Meeting and greeting clients and visitors to the office. 

· Typing documents and distributing memos and dealt with all company Emails including Central Bank  

· Supervising the work of office juniors and assigning work for them. . 

· Updating & maintain the holiday, absence and training records of staff. 

· Setting up and coordinating meetings and conferences.

· Involvement in social media implementation. 

· Updating, processing and filing of all documents.
· Manage company mail and email account
· Works as cashier too for short period including forex
PRIMARK (U.K) (February 2010 -February2013)
Primark is a leading retail clothing group in the value sector and operates a total of 187 stores in U.K.

 Designation: TEAM LEADER 
Nature of the Job: 

Accomplished business plans, delivery and sales fundamentals results,    

Coordinate the performance of crew members and report to the manager.


Role & Responsibilities: 

 Sales

· Preparing daily workloads for staff &-coordinating  the daily allocation of work

· Motivating the team to achieve high standards

· Monitoring & reporting on standards & performance targets.

· perform all register functions in line with company policy

· Listening and effectively communicating to crew members  and customers

· Coordinate the whole group’s potential for the smooth running of the business.

Stock Management

· Inform management of potential stock shortages.

· Use information available to assist in laying out the department in relation to sales 

· Ensure that all stock is correctly priced and that pricing procedures are carried out in line with company Policy. 

Visual Merchandising

· Creative and innovative ways of merchandising

· Promote specific lines under the guidance of management

Customer Service

· Make sure high quality of customer service at all times

· Using problem solving and persuasion instead of criticism

· Discussing and resolving problems
 Training 

· Carrying out performance reviews –Reported performance and personnel problems and assisted with retraining ,coaching and corrective action

KEY SKILLS AND COMPETENCIES 

· Enjoy working with figures. 

· Able to follow a routine and adhering to procedures. 

· Engaging in continuous learning in order to broaden knowledge and experience. 

· Able to remain calm and relaxed under pressure. 

· Highly focused on providing customers with a good experience.

EDUCATIONAL QUALIFICATIONS

ACCA (Pursuing)                              2nd level

MBA (Finance)                                       University of Wales (U.K)
 B.Com                                                    University of Calicut (India)   
 Higher Secondary Level (+2)                 Kerala Board (India)
 SSLC                                                  Kerala Board of Examination (India)
COMPUTER PROFICIENCY
Comfortable OS: Windows all versions, MS office, Excel, Fox pro, C++, Basic Networking. Symex 9 and Symex online 
PERSONAL PROFILES
Gender
:
Male 
Marital Status 
:
Married
Languages known
:        English, Hindi, Arabic 
Nationality
:
Indian                   
  


Declaration 
I hereby declare that the information furnished above is true to the best of my knowledge.
Thanks & Regards                                                                                                                           
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