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 Tayyaba 
Email: tayyaba.347904@2freemail.com 

	Experience


	Organization                                                             Tenure

St. Mary’s Convent Se. Sec. Sch., Jaipur    Jul 2004  – Jun 2009  (5Yrs)

IBM, Gurgaon  Haryana                               Oct 2009  – Mar 2012 (2Y 5M)

DPS International School (IB), Gurgaon       Feb 2015 – till date    

_________________________________________________________________________

Total Experience                                           9 years 4 months        



	
	St. Mary’s Convent Se. Sec. School, Jaipur CBSE  (Jul 2004 – Jun 2009)
-Middle School Teacher (Science - class 6, 7, 8, 9 and 10)

· Setting the essential agreements with the class and the school administration for optimum learning. 

· Planning and implementing weekly lesson plans and Unit plans.

· Preparing lectures and instructional materials for to facilitate learning and assign homework.

· Helping students to develop scientific attitude.

· Helping students to carry experiments in the lab and ensuring the safety of students in the lab.

· Prepare, administer, and grade tests and assignments in order to evaluate students' progress.

· Maintain student records for administrative regulations.

· Monitoring students’ behavior, psychology and progress

· Help in developing metacognition skills in students for better learning.

· Interact with parents about their child’s progress in PTA meetings.

· Writing Monthly and yearly progress reports. 

· Maintaining and managing the other essential operations of the classroom and some additional responsibilities.

	
	IBM, India  (Oct 2009  – Mar 2012)
- Lead Operations 

· Worked as a Team Leader for a team of 15 members.

· Worked for Software Support under Customer Relationship Management Competency.  

· Conducted process trainings for the team.

· Reporting MOM and scheduled reports about the process.

· Key Facilitator for foreign client visits and facilitating their understanding about the process.

DPS International School, Gurgaon – Form Tutor PYP

(International Baccalaureate Curriculum)          Feb 2015 – till date
PYP Form Tutor  (Grade – 5)
· Designing the curriculum overview as per IB strands and sub strands.

· Preparing the Unit Planners and the lesson plans as per the Trans Disciplinary Themes.

· Teaching as per the Inquiry Model and IB standards and Practices

· Preparing the classroom environment to facilitate the learning for Unit of Inquiry and to develop skills, attitudes and attributes. 

· Integrating Unit of Inquiry with other subjects. 

· Providing regular feedback to students to develop metacognition skills.

· Preparing prior knowledge assessment, formative and summative assessments and rubrics as per assessment policy. 

· Using various ICT tools to access student’s knowledge like KAHOOT.COM / One drive / Padlet / Sway / Weebly / Office 365 
· Weekly, monthly and Yearly progress reports writing

· Organizing Field Trips for students for practical learning

· Recording progress of students by keeping students work samples, pictures, videos, anecdotal records and student reflections.

· Helping students to conduction Unit led assemblies. 

· Conducted classes for International Maths Olympiads grade 5 and 6
· Posting weekly blog for the class


	Education
	Degree                                                                    Year       Percentage

· B.Ed. (Chemistry and General Science)               2014              75%

University of Rajasthan

· B.Sc. (Chemistry, Biology, Zoology)                     2004             61% 

Maharani’s College, Univ. of Rajasthan, Jaipur   

· XII (Science, Mathematics, Biology)                     2001             68%      

Tagore Public School, Jaipur. 

· X (All Subjects)                                                      1998             71%

Central Academy                     
 

	Trainings
	· IB PYP level 1 – Making PYP Happen

· Office 365 for Educators – By Meenakshi Oberoi

· How to handle difficult children – By Dr. Pulkit Sharma 

· Six Sigma   

· Managing Change                                            

· Expressions                                                      

· Power of World Views                                      

· Power of Image

                                    

	Strengths
	· Excellent Communication & Presentation Skills

· Enduring

· Positive approach

· Focused and dedicated



	Personal Details
	· Name :                     Tayyaba

· Marital Status :         Single 

 

	
	


