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Tap, ACCA
Tap.347909@2freemail.com 
_______________________________________________________________________
Summary- Chartered Certified Accountant with more than 9 years experience:
I am passionate about leading the finance and administration unit in order to achieve the organizational goals and target on time. I have more than 9 years work experience in the area of account, finance, audit and administration in various sectors such as education, audit firm, business house and development organization. I supply hereunder my personal details relevant to the job.

Skills and Expertise:
●Financial Analysis ●Accounting ●Audit ●SOP ●IFRS ●Quick book ●MS-Excel ●PATEL●MIS reporting
(A)    Academic & Professional Qualification

· Professional - ACCA, Member - 2015
Association of Chartered Certified Accountants, UK

· Academic - Master of Business Studies (MBS) - 2003
Central Department of Management – Tribhuvan University, Nepal 
(B)      Professional Experience
I)  
August 2015 to October 2016
Sr. Accountant
Qatar Manlift Company W.L.L

Doha, Qatar

Major responsibilities 
· Prepares and records asset, liability, revenue, and expenses entries by compiling and analyzing account information.

· Maintains general ledger by transferring subsidiary accounts; preparing a trial balance; reconciling entries.

· Preparation of monthly management report.
· Summarizes financial status by collecting information; preparing balance sheet, profit and loss, and other statements.

· Produces payroll, invoice, bank reconciliation, customer ageing analysis and contracts.

· Completes external audit by analyzing and scheduling general ledger accounts; providing information for auditors.

· Cash management and bank assignments.
· Ensuring that appropriate systems and internal controls are implemented & maintained.
· Liaison with Statutory & internal Auditors, Customer and other third parties 
requirements of the role;
· Coordinate with various department such as HR department, Purchase department, Sales department and Account department of head office:

Perform any task assigned by management in order to achieve target and goal of the organization and protects organization's value by keeping information confidential.

II) November 2011 to July 2015 
Senior Finance and Admin Officer 
Restless Development Nepal (International Non Government Organization)
Jwagal, Lalitpur
I joined in Restless Development Nepal Country Office from November 2011 as Finance and Admin Officer and was promoted to Senior Finance and Administrative Officer with effective from October 2012.
Major responsibilities 
· Support management of all finance operations includes support Finance and Administrative Manager, consolidation of financial plan, prepare annual financial statements, involve in external and internal audit etc. 
· Accounting functions consists review all vouchers, update accounting records, bank reconciliation, supervise petty cash and ensure that cheque books, purchase order books and invoices are well accounted as well as keep in safe and secured custody.

· Coordinate office administration via communication system, arrange logistic support , and procurement of general items and ensuring procurement policy be used by staffs.
· Partnership by providing the accurate and timely report to donors, support the development of new proposals and fundraising through creation of budget and preparation of financial information on the requirement basis.

III) March 2010 to April 2011
Senior Executive Officer – Audit & System Cell 
Chaudhary Group

Chaudhary House, Sanepa-2, Lalitpur, Nepal

Major responsibilities 
· Performing internal audit assignment as an in charge of engagement team of various business units like CG Foods (Nepal) Pvt. Ltd, CG Finco Pvt. Ltd. United Remit Pvt. Ltd., Chaudhary Udhyog Gramm, Sungold Brewery (Nepal) Pvt. Ltd.
· Reviewing and assuring compliance with internal policies and recommend for improvements and better control environment;

· Conducting the physical verification of Major Raw Materials, Packing Materials, Scheme Goods, Cash and Finished Goods; Audit of Internal Unit Accounts, Bank Reconciliation Statements and stores to ensure that properly checked, recorded and accounted; in depth audit of all purchases with an object to minimize cost without compromising quality and smooth supply; ensuring the capitalization of the fixed assets is properly recorded/accounted for and reflected in the fixed assets register and checking of depreciation calculation and its accounting and conducting physical verification of Fixed Assets; Assisting the internal audit head and corporate finance team with audit tasks requiring a high level of experience and judgment; 

· Preparing the reports to management; updating the audit programs for amendments made in the industry relevant regulations including changes in taxation, from time to time;

IV) November 2006 to February 2010
Audit Senior

MJ Associates, Chartered Accountants

Thirbum Marg, Ghyaneshwor, Kathmandu, Nepal
I was associated with Audit firm from November 2006 as an audit trainee and promoted upto senior auditor with effective from January 2008.
Major responsibilities 

-Worked as senior audit staff of the engagement team of internal and statutory audit of various organizations of Nepal i.e. not for profit organizations, manufacturing, trading & service and bank and financial institutions.
-Performed tax and financial advisory role representing firm.

V) July 2005 to  October 2006
Lecturer – Education and Academic
Vishwa Adarsha College 
Itahari, Sunsari, Nepal
Major responsibilities 

· Project Management  Lecturer - Bachelors of Business Studies (BBS) and 
· Account Lecturer - Higher Secondary level students
Personal Data
1. Date of Birth:



   08 September 1978
2. Nationality:
Nepali

3. Gender:
Male

4. Visa Status:
Visit Visa (Expired on 10 May 2017)
Declaration
I would hereby declare that the information furnished herein is true and fair and any misstatements would qualify for my dismissal.  
