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George                                                                     Email: george.347927@2freemail.com 
	Objective                  


             Ambitious to build a career in the field accounting and finance with an organization where my knowledge, skills, abilities and work experience will have valuable application.
	Summary of skills


· Total 3.6 Years of experience in the field of Finance & Accounts and Taxation.
· Experienced in working on Tally 9.0
· Well versed with MS Office (MS Word, MS Excel, MS PowerPoint) 
· Thorough knowledge of Accounting, TDS, VAT and Service Tax related matters.
· Experienced in keeping the records of daily financial transactions and analyzing the financial aspects of organization.

· Detail oriented, efficient and organized professional with extensive experience in accounting system.
· Possess strong analytical and problem solving skills with the ability to make well thought-out decision.  
· Highly trustworthy, discreet and ethical.
· Able to handle assigned task independently and diplomatically. 
· Innovative, self-motivate, quick leaner and work hardly for achieving the goals.
· Good calculation tactics.
· Being positive and communicative.
· Hardworking and disciplined

· Excellent communication skills and a good team player.
· Ability to deal with people diplomatically
· Willingness to learn
	Educational Profile 


· Doing M.Com distance education under Madurai Kamaraj University.
· Doing ACCA (Association of Chartered Certified Accountants). Partially completed 7 / 14 papers.

· B.Com from Mar Augusthinose College, Ramapuram, Kottayam under Mahatma Gandhi University (2006 – 2009).

· H.S.E from Nair Samajam H.S.S, Mannar (2004 – 2006).
· S.S.L.C from Sree Bhuvaneswari E.M.H.S, Mannar (2003 – 2004).

	Certification / Courses Undergone


· Certified in IT-FINANCE conducted by Electronics Corporation of India Limited (ECIT).

· Certified in CERTIFIED FINANCIAL ACCOUNTANT conducted by The Institute of Accountants (TIA).
	Technical Skills 


Accounting Software     :  Tally ERP 9.0


Office Software              :  MS Office (MS Word, MS Excel, MS PowerPoint)
Operating System          :  MS Windows
Professional Experience Summary              
· 1st Nov 2015 -  31st Jan 2017 working as an  accountant in Intway Interiors, Mannar  
       RESPONSIBILITIES
· Entering accounting transactions in Tally.

· Preparing outstanding list of Debtors and making payment follow up.

· Maintain salary register in MS-Excel.

· Maintain Petty Cash, preparing cheques and distribute salaries to staff.

· Training the junior accounting clerks.

· Assisting in carrying out company’s internal audit.
· 20th Feb 2014 – 31st Oct 2015 worked as an accountant cum supervisor in Style Furniture, Mavelikara.
  RESPONSIBILITIES 

· Passing journal entries in the software.
· Verification of purchase bill with that of goods received, if any short, damaged or wrong received goods communicate to owner and correct them.
· Day to day cash and bank transactions.
· Handle and write cheques.
· Manage petty cash transactions.
· Bank Reconciliation statements.  
· Supervise and train the new joiners.
· Customer handling and solve various problems issued by customer.
· 1st July 2013 – 30th Nov 2013 worked as a junior accountant in Orison Supermarket, Manjumel.

RESPONSIBILITIES
· Entering purchase and sales in Tally.
	Personal Profile                  


         Date of Birth
            :    10-03-1988
         Gender


:    Male
         Marital Status   
:    Single
         Nationality

:    Indian

         Visa Status                    :    Visit Visa (Convertible, expires on 12th MAY 2017)
         Languages Known       :    English, Hindi, Tamil and Malayalam. 
DECLARATION
                    I hereby declare that all the above mentioned details are true, complete and correct to the best of my knowledge and belief.
Date:
Place:   
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