CURRICULAM VITAE

Tejas 

E mail ID   Tejas.347928@2freemail.com 
DOB:  10/08/1989
Career Objective:

To give my best to Employer that I will work with. My objective is to learn all Accounting & auditing & taxation aspects of job which are provided to me and expanding me by gaining experience and achieve related goals.

Education Qualification:

	Qualification
	UNIVERSITY/INSTITUTE
	YEAR

	INTER C.A
	ICAI
	August  2011

	B.COM

(HL College of Commerce)
	Gujarat State Education board’


	2009

	H.S.C
	Gujarat State Education board’
	2006


WORK EXPERIENCE:
1. Ashapura Forwarders Private Limited.
(Established in 1997, it is an iso 9000 – 2008 certified company in the field of imports, exports, custom clearance, transportation and warehouse & distribution)
· Senior executive - Accounts/Audit:

Duration: (17th November 2016- Present)
· JOB PROFILE :
· Auditing Invoice raised to client & verifying the reimbursement of expenses & handling internal audit of Mumbai branch.

· Preparing outstanding balance of Debtors & Creditors & verifying cash-bank expenses as per contractual terms.
· Making of TDS & Service tax Payments & giving necessary files to CA for preparing TDS & Service tax Return & submitting documents for renewal of CC/OD limits in Bank.
· Preparation of Fixed asset register & checking compliance of depreciation as per Companies act & Income tax act.
· Assisting Account manager in MIS (ageing of debtor & Cash flow statement & working Capital statement) & finalization of Balance sheet as per schedule III of Companies act 2013. 
2. Chem Process System Pvt. Ltd. 
(It is manufacturer of process equipments like Vacuum system, Evaporators, Crystallizer, Power plant equipment.& having an annual turnover 150 cr.& Situated in Sanand at Sanand-Viramgam Highway )

· Senior -Accounts Executive :
Duration: (December 14 – May 2016)
· JOB PROFILE :

· Verification of Purchase & Sales Transaction (VAT-Service Tax), Making Bank Reconciliation, Scrutinizing ledgers.

· Verification of entries for expense & payment to vendor, maintaining proper books of accounts as per accounting standard. Cash book and bank book verification along with supportive vouchers and ensure that payment is authorized by management.

· Preparation on monthly or Quarterly basis MIS (Cash flow & Working capital Statement, Ageing analysis) as demanded by Chief Accountant. 

· Knowledge of TDS, Service tax & Ensure TDS and Service tax is paid within due date. Also ensure proper payments of Professional Tax, Provident Fund, Employee State Insurance on due date. Computation of Deferred tax assets/liability. 

· Quarterly & Annual Computation of Depreciation as per Schedule II of Companies act 2013

· Participation in Finalization of Quarterly & Annual Balance Sheet as per Schedule III Companies act 2013.
3. J.P. Shah & Co. Chartered Accountants.

 
 (It is a Chartered Accountants firm, operating in Ahmedabad for 8 years. It has two senior partners having experience of more than 20 years)
· Senior Auditor : 
Duration: (November 2012 - November 2014)
· Job Profile :
· Handling Statutory Audit, Checking Ledger Scrutiny, Compliance with Income Tax.
· Ensure that Service Tax is Paid on due date & if not then Interest penalty is levied or not, also check  Service tax return filed on due date , ensuring proper compliance of Reverse charge of service tax.

· Preparing   Income Tax Return, E-TDS Return(24Q/26Q) OF Individuals & Companies as per Income Tax Act 1961.
· Ensure proper compliance of Provident fund , Professional tax, Employee state Insurance, Tax deducted at source related.
· Issue of Salary Certificate (16/16A) & TDS Certificate (26AS).
· Assisting in Finalization of Balance sheet and Tax audit Report u/s 44AB.
Technical Proficiency/Skills:

· Computer Skills:  
Tally 9.0 ERP, 
MS OFFICE (MS EXCEL ,MS WORD), 
Internet Application, Outlook,
Taxation Software e. g (COMPUTAX , KITRAT)
