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 ABDUL

ABDUL.348015@2freemail.com                                                                                      
	


More than 04 years of working experience as an Accountant looking forward for a position in a reputed firm to provide me a platform where I can showcase my Talent, Experience, Quality and Responsibility towards increasing Company’s day to day activities.
SNAP SHOT:
· Excellent Convincing Skills & Interpersonal Skills
· Pro-active & gifted with initiative, drive & time management skills
· Committed to work under pressure in fast-paced environment.
· Strong analytical, problem solving & organizational abilities
· The ability to work across multiple interfaces and manage changing priorities.
PROFESSIONAL EXPERIENCE:
My Nursery (Dubai)
Duration 

: 1st May 2014 to 30th October 2016 
Designation 
: Accountant.
            DUTIES & RESPONSIBILITIES

· Data collection from Reservation and Operation department

· Detailed scrutiny of the collected data and make it clear and enter in to the Peachtree  Software

· Prepare necessary journal entries.

· Prepare Asset and Liability Accounts.

· Calculation of Depreciation and charge it to the Asset as per standard

· Maintain Loan account and repayment of loan.

· Bank reconciliation

· Recording of PDC Received and Paid 

· Petty cash Management

· Keeping record of Vehicle Maintenance and Fuel

· Salary  Administration – WPS File preparation and submission of the 
            same to the company’s bank

· Keep Clear record of salary payment

· Preparation of Monthly and daily Invoices as per Client requests

· Accounts receivables Management – Reconciliation of Receivables, 
            clarifying problems with a discussion with Clients

· Accounts Payable Management – Analyzing the Statement of Suppliers 
            and make it ready for Payment.

· Recording general expense of the company

· Internal Auditing (Quarterly)

· Assistance  of Annual Auditing- Producing relevant Documents as per Auditor request

· Deal with payment of DEWA, Telephone and Internet Bill

· Management of vehicle Insurance and Company Insurance.

· Keeping staffs record

· Working Capital Management.

· Staff’s Over time Calculation and Submit it to the Management

· Preparation of Trial Balance- Analyzing all the transactions and figure out the  trial Balance 

· Prepare Trading and Profit and Loss Account and Balance Sheet

· Submission of the report to Managing Director.
Chandrahasan & Unnikrishnan Pvt.Ltd. (Chartered Accountant) 

Duration 

: July 2012 to January 2014

Designation 
: Accountant Cum Auditor.
            DUTIES & RESPONSIBILITIES
· Indian Overseas Bank –Branch Statutory Audit 

· Drive India Enterprises Solution LTD (Stock and CMS Audit)

· Ledger & Bank book, Petty cash , Outstanding follow up

· Paragone Restaurant (6 Branches)

· Tata Tele-service (H1 Audit) 

· Kalpaka Motors (Statutory Audit)

· Bank Reconciliation 

ITI Enterprises Calicut 
      Duration 

: January 2012 to June 2012
Designation 
: Data Entry Operation.
      DUTIES & RESPONSIBILITIES
Date feeding to the electronic system
ACADEMIC CREDENTIALS
· Graduation in Commerce ( B.com,) (Calicut University)   
· Plus Two (Board of Higher Secondary Public Examinations, Kerala)
· S.S.L.C ( Board of Public Examinations, Kerala)
TECHNICAL SKILL
· Peachtree 
· Tally ERP9
· Quick Book
· Office Package (MS Office, Excel, Power point)

· Hardware & Network
· Photoshop
Training

Emirates Civil Defense Academy
UAE Driving License: 
· Place of Issue

:  Dubai

· Date of Issue

: 21th August 2015

· Date of Expiry

: 25th  August 2025  
PERSONAL DETAILS
· Nationality

:
INDIAN
· Date of Birth

:
6th May 1989
· Date of Expiry

:
10-01-2023
· Date of Issue

:
11-01-2013
· Place of Issue

:
Malappuram
· Gender

:
Male
· Marital Status

:
Married
· Visa Status

:
Tourist Visa (Expiry on 20th may 2017)
· Languages

:
English (Reading ,Writing, Speaking)
:
Hindi (Reading, Writing, Speaking)
:
Malayalam (Reading, Writing, Speaking)
:
Tamil (Speaking)
I hereby certify that the information given above are true and correct to the best of my knowledge.
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