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AJAS
E-mail: Ajas.348024@2freemail.com 
OBJECTIVE

Highly passionate individual looking to work in a leading corporate environment, encompassing committed and dedicated people, who will help me realize, bring forth and apply all my potentials as an employee

Technical Certification:-

· Certified in MS OFFICE

· Data Entry

Work Experience:-

· Worked as an Operation manager at Septacone Info Solutions ( 1 year)
· Worked as sales manager at Shifa Pharmaceuticals, sub-division TAURUS CHEMICALS ( 1 year)
Job Role:

· Supervise and coordinate the affairs of companies and other organizations
· Handle duties ranging from training new hires to preparing department initiatives

· Excellent time-management skills and ability to work under pressure
EDUCATIONAL SUMMARY     
· Degree (BSc) 
                          : Kerala university
· Plus Two                   
   
: HSE Kerala

· SSLC                                 
: Government of Kerala 

TECHNICAL SKILLS

· Operating System                
: Windows, Mac, Linux
· Typing                                     
: English 30 WPM

· Other Tools / Utilities         
: MS Office, Outlook& Tally 

· Well Knowledge                   
: Microsoft Word, Excel, PowerPoint.                                                        

KEY STRENGTHS

· Working knowledge of all management related environment.
· Excellent communication skills; both oral and written, whilst exercising discretion.

· Proven analytic skills and problem solving.

· Interpersonal skills.
· Adaptive to any environments
· Strong leadership qualities

· Quick learning ability

· Organized self-motivated

· Highly creative professional with good administrative skills.

ACHIEVEMENTS IN SPORTS
· Participated in volleyball & football Kerala university team

· Participated in Kerala state volleyball &football tournament in junior & youth level

· Represented in Kerala state volleyball & football team in Schools and Junior level

Nationality 


: Indian
Date of Birth


: 8th Nov 1991
Religion


: Islam (Muslim)

Marital status


: Single

Languages


: English, Hindi, Malayalam & Tamil
References
Available upon request.
 I hereby certify that all information stated above are true and correct to the best of my ability.
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