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                    CURRICULAM VITAE
MUHAMMED  

MUHAMMED.348069@2freemail.com 
 
Career objectives
To work for an organization which provides me with opportunity to develop my skills, enhance learning through new challenges, which then help me to make positive contribution towards achievement of organizational objectives.

CAREER HISTORY
WAREHOUSE MANAGER:- July  2012 – present
Employers name – TEEJAN GENERAL TRADING.LLC ,DUBAI
Responsible for organising the warehouse areas, making the best and most efficient use of space, and managing the day to day activities of warehouse staff and drivers.
 
Training Certificate: Person In Charge –Food Control Department Dubai Municipality

Duties:-
· Managing the efficient receipt, storage and dispatch of a wide range of goods from the warehouse.

· Maximizing space usage within the warehouse.

· Looking after the transportation of goods into and out of the warehouse.

· Implementing specific customer packaging requirements.
· Maintaining FIFO method 
· Repairing warehouse equipment breakdowns.

· Shipment loading and transferring.

· Working with supervisors to improve staff performance.

· Setting aside storage areas for new stock.

· Complying with all Health, Safety and Environmental standards.

· Keep unauthorized persons out of the warehouse.

· Developing and implementing SOPs for the warehouse.

· Facilitating effective communication within the team and across the site.

· Investigating any inventory losses.

· Operating automated warehouse storage and retrieval systems.

· Being on call for any emergencies.

· Planning future warehouse capacity requirements.

· Maintaining accurate staff attendance records.

· Ensuring products are stocked correctly and safely.

Since 2011 -2012
               Employer 

Emirates Group of Security-Trans guard ,DAFZA-Dubai.
               Job Title
Logistic in charge/Store In charge
Job Responsibilities: 

· Confirm to the standard operating procedures set by the organization for preparation and submission of documents

· Performs other essential tasks under the instructions of Logistic Staff Office
· Preparation of B/L Inspection.
· Commercial Invoice for Customs.
· Co-ordination with other Departments.
· Keeping and filing important documents.

· Assisting to the logistics /Operations manage in the areas of logistics and documentation activities.

· Distributing shipping details and tracking reports to customers in the weekly and by demand basis.

· Track open orders and provide visibility to service partners.

· Looking after of Bill of Lading and Delivery Order related issues.

· Accept booking and arrange empty containers for customers.
· Responsible for preserving and maintaining confidentiality of document management activities.
Job Title

2008-2011
Employer 


Tom Aluminium L.L.C. Sharjah, U.A.E.
Job Title


Store keeper/Finance Assistant
 Responsibilities 

· Maintained the store to ensure that it functions smoothly –made arrangements and placed orders for new stock equipment whenever necessary.

· Kept up appropriate records of the material issued received as part of the new inventories.

· Received deliveries of new equipments and ensured that all the supplies are in proper order 

· Issued supplies as per the demand of the clients  and maintained records of the payments 

· Maintained the budget of all the expenditures incurred and presented to the manager of the store.

· Receive Orders from stores and merchandisers
· Received and recorded invoices and arranged payments

· Prepare regular reports and summaries of accounting activities.

· Prepare Local Purchase Order and Follow up.

· Verify recorded transactions and report irregularities to Accountant.

· Managed, developed and maintained all aspects of accounting, marketing and data Processing of the company.

· Assisted in preparing balance sheets, general ledger, checks and reports

· Ensured that there are effective internal controls. 

· Credit control and collection of accounts receivable and payable.

· Compliance with all regulatory bodies.
Educational Qualifications 


Master of Arts in Economics

2005(Madurai Kamaraj University, India)


Bachelor of Arts in Economics


2002(University of Calicut, India)


Bachelor of Arts in Education


2004(University of Calicut, India)

Computer Skills 


Tally 9

Microsoft office Suit, Internet & Outlook 
Languages known
English, Malayalam and Hindi & Arabic

Personal Details 


Nationality

: Indian


Date of Birth

: 25-03-1980


Sex


: Male


Interest


: Painting, Reading, Music, Etc.


Marital Status

: Married


Visa Status

: Employment 
Attributes:

 Hardworking, Result Oriented, Confident
