CURRICULAM VITAE
NAWAZ
Email: Nawaz.348091@2freemail.com 
	


CAREER OBJECTIVES:-
         Looking for a long-term job with an organization, in a challenging position that enables me to learn and contribute for our mutual growth.
EDUCATIONAL QUALIFICATION:-
	COURSE
	BOARD/
EXAMINATION
	UNIVERSITY/
COLLEGE
	YEAR OF PASSING
	MARKS IN

%



	B.COM (GEN)
	Degree

Examination
	St.Joseph Arts & Science College
	2012-2015
	65%

	Higher

Secondary
	Public Examination
	 Govt Higher Secondary
School, Somangalam.
	2011-2012


	81%

	S.S.L.C
	Public Examination
	Govt Higher Secondary

School, Somangalam.
	2009-2010
	61%


TECHNICAL SKILL :-

· Ability to Function with Tally
· Ms-Word, Ms-Excel
· Internet etc,,
STRENGTHS:-

· Capable of understanding the working objectives easily.
· Ability to work hard.
· Good communication and Co-Ordination Skills.
· Ability to adjust as per situation.
· Ready to learn things newly. 
WORK EXPERIENCE:
       Organization   :  Essar industries 

Resignation     :  CRO (customer relation officer) 

Period             :   25/07/2015 to 13/01/2017
· Review delivery schedule of delivery and arrange within time without any fail
· Review purchase order from customer to verify the rates as per quotation  

· Customer interaction based on day to day schedule & Dispatch details
· Submit customer request to production team 
· Arrange for delivery along with invoice and delivery note after verification

· After  delivery  collect  invoice  and delivery note from dispatch team to verify receiver details and                                                        

 Submit  to accounts department 

· Update day to day delivery details in WEB EDI (software)
PERSONAL DETAILS:-
Date of Birth

: 
25.04.1992.
Gender


: 
Male.

Nationality

: 
Indian.
Religion

: 
Muslim.

Marital Status

: 
Single.

Languages Known
: 
English, Malayalam & Tamil
Visa details                 :           visit visa

Visa validity               :           28-april-2017
DECLARATION
I hereby declare that the information and facts above are truly stated as per the original Data and I am sure that I will work sincerely with full satisfaction on your organization.
Date: 
Place:                                                                                                                               Signature

(NAWAZ)
