COVERING LETTER
Subject: -   Seeking the opportunity for Senior Position in Financial and Accounts/ Cashier Field. 
May I take the liberty of introducing myself as a Senior Accountant/ Head cashier, seeking a position with your esteemed organization, I have 8 years experience in the field of above mentioned subject in India & Saudi Arabia (K.S.A).

I am conversant with Master Degree (MBA) in  Finance, targets fascinate me, I am highly organized, and able to priorities my work and do relish tight deadlines. I think outside the box, have problem solving capabilities and value financial analyst skills. I am a self inspired and motivated person culturally aware I am adapt to working in a multilingual environment.

I would be grateful an opportunity is offered to me so as able to share my expertise with the experts of your Clint's team.

Please find enclosed herewith a copy of my resume for your kind perusal.

                                                
CURRICULUM VITAE
[image: image1.jpg]


MOHAMMED
MOHAMMED.348201@2freemail.com  

Objective:
Looking forward for in an esteemed organization where my experience, education and other skills can be best utilized for the development of organization.
Educational Academic Record:

	Educational    Qualification
	University
	Specialization

	MBA (Finance)
	Kakatiya University, INDIA
	Finance

	B.COM- (ACCOUNTS)
	Kakatiya University, INDIA
	Accounts


Computer/IT Skills:
· ORACLE  ERP R/12- K.S.A
· TALLY 9 , Focus (Accounting Package) from   ICA, TS (INDIA)
· MS-OFFICE   (Ms-Word, Ms-Excel, Ms-PowerPoint & Out Look)

· COMPUTER HARDWARE   ENGINEER. (Repairing & Software’s Installations).  
Work Experience:
8 Years of excellent Experience as an Accountant and Head cashier.

1. ZONIK TRADING CO& EXTRA RETAIL CO. (SAUDI ARABIA-K.S.A)
2. SUGUNA MOTORS PVT.LTD. (HYDERABAD-INDIA)
3. ANIL ELECTRONICS. (HYDERABAD-INDIA)
Present: 
1. Anil Electronics :

One of the largest electronic and home appliances company in the Telangana(Hyderabad) region, serving since 20years.
compamy
      :
  ANIL ELECTRONICS RETAIL MALL.

DISIGNATION   : 
  senior .accountant/ head -cashier
PERIOD 
      :       2014   to   TILL.

location 
      :
  WARANGAL, TELANGANA, INDIA.

Previous: 

2. zonik trdg- extra retail-k.s.a

Is one of the biggest electronic and home appliances company in Saudi Arabia, having many outlets in different states of Saudi Arabia.

Extra retails an extensive range of products that span all the major electrical categories
compamy
      :
   ZONIK-(D.E.S.D) TRADING CO & EXTRA RETAIL MALL.

DISIGNATION   : 
   general accountant
PERIOD 
      :        JULY 2011   to   july 2014.

location 
      :
   k. s. a.

3. SUGUNA MOTORS PVT LTD. (MARUTI –suzuki-CARS)-india

Is one of the well known biggest automotive companies in the region and dealers in        MARUTHI-SUZUKI CARS.
company

:
SUGUNA MOTORS PVT LTD. (MARUTI CARS)

DISIGNATION
:
ACCOUNTant 
PERIOD

:
FEB 2006   to   NOV 2009.

LOCATION

:
INDIA.

roles & RESPONSIBILITIEs:

· Direct reporting to Finance Manager

· Complete general ledger operations

· Total Cash operations as Head cashier.

· Audit sales report and compare the cash collection with sales figure/invoice. 
· Millions of cash handled. 
· Monthly closings and preparation of monthly financial statements
· Prepare analysis of accounts as requested

· Administer accounts receivable and accounts payable

· Assist with payroll administration

· Monitor and resolve bank issues including fee anomalies and check differences

· Account/bank reconciliations

· Review and process expense reports

· Assist with preparation and coordination of the audit process

· Assist with implementing and maintaining internal financial controls and procedures

· Assist with year-end closings.
Strength:
· Hard working, Ability to work in- group as well as independently.

Personal Profile:
Date of Birth 


:
18-Dec-1983.
Marital Status        

:    
Married. 

Languages Known

:    
English, Arabic, Urdu, Hindi and Telugu.

Nationality


:
Indian. 
