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MUHAMMAD 

HR Executive

An expert HR executive with proven expertise in implementing the policy and procedure, recruiting and hiring having 1 year in Dubai and 1 year in Pakistan hand on experience. Extensive experience and consummate achievements building multiple best-in class organizations. Skilled in attracting the most qualified employees and matching them to jobs for which they are well suited. Key contributor to senior operating and leadership executives, providing leadership for multiple acquisitions, from due diligence to conversion. Expert in taking the order from the seniors and giving the valuable suggestions. Able to negotiate in if it comes to sales. Knowledge of market for any changes in policy or market.



	
	

	
	

	
	

	
	

	
	

	
	

	
	Muhammad.348226@2freemail.com 

	Email:
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EXPERIENCE
Success Real Estate Brokers

HR Executive

Hiring & Firing
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Performance Analysis
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Salary and Benefits allocation

[image: image6.jpg]



Communication with Customers
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Communication with Team
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Schedule Management


Invoicing


Quotation Making


Recovery


Accounts Management


Marketing


Promotion for Business Relations


Customer Services


Any Other Given Task


Mobilink G.s.m

Business Center Executive

Customer Services


Retail Sales Prepaid and Postpaid


       Transfer of Ownership Postpaid Individual


Transfer of Ownership Postpaid Business


Pre to Post Conversion


Post to Pre Conversion


Promotion


Up-Selling


Floor Management


Greeting Customers on ticketing


Rush Management



OCT' 2015 TO PRESENT


JUL' 2014 TO SEP' 2015

Port-In Follow up


Customer Feedback


Any other facilitation as per SOP's


Any other Responsibility given


Lahore Group of Academies

Branch Manager

Campus Administration


Discipline Management


Interview Scheduling


Admission Inquiries Management


Marketing Promotion


Expenses Management


Scheduling Management


Record Keeping


Attendance Management


Paper Preparation


Teaching


Sarsabz Foundation

Public Relations Officer

Personnel Record Management


Data Finding Record Keeping


Logistics Arrangement


Documentation


Outdoor work with Team


Performance Record Keeping


Venue Management


Any other Responsibility given


EDUCATION
GC University Faisalabad

    Masters of Business Administration



JUNE' 2010 TO MAY' 2011


JUN' 2009 TO MAY' 2010


2011 – 2015

With 3.17 CGPA in Human Resource Management, From TIPS College of Commerce and Business Administration


	Punjab University
	2009 – 2011


Bachelors of Commerce

With 2nd Division, From TIPS College of Commerce and Business Administration


	BISE Faisalabad
	2007 – 2009

	Intermediate of Commerce
	

	With 2nd Division, From City College of Commerce
	

	BISE Faisalabad
	2005 – 2007

	Matriculation
	

	With 2nd Division, Privately, BISE Faisalabad
	




TECHNICAL &

PERSONAL

SKILLS


PROJECTS


LANGUAGES



EXPERTISE:

Siebel (Oracle based)


Microsoft Word


Microsoft Excel


Microsoft PowerPoint


Web Browsing


Windows


INTERPERSONAL SKILLS:

Can work in extreme conditions


Situation handler


Stress handler


Courtesy


Patience


Soft spoken


Intellectual


Ability to negotiat


Good Listener


	The Impact Of Work Motivation On Job
	JAN' 2015 TO MAY' 2015

	Satisfaction Of Employees In Telecom
	

	Sector Of Pakistan
	

	Final research project of MBA
	



English (Full Professional Proficiency), Urdu (Native), Punjabi (Native)



