JAGDISH
JAGDISH.348277@2freemail.com  

PROFESSIONAL OBJECTIVE:
To pursue a challenging career which offers consistent professional growth, in the long term, I aim at attaining a position of responsibility that will allow me to take major decisions in my field of expertise to meet the organization’s goal.
PROFESSIONAL SKILLS SUMMARY:
· Finance professional having more than 5+ years of experience in Finance, accounts and operations activities.
· Knowledge of finance and accounting principles also experience in accounting Practice.

· Have work to maintaining cash controls, day to day accounting entries, maintaining accounts payable and receivables.

· Subject matter expert in accounts payable cycle and accounting cycle related to finance.
· Dealing with internal and external auditors and assist with other ad hoc duties.

· Ability to meet tight deadlines – prioritize and organize own workload.
· Supervised in processing of invoice, purchase orders, expense reports, credit memos and payment proposals. 

· Maintain a good relationship with the business partners and deliver their requirements on time and accurately.
· Ensure Continuous improvement in the accounts payable and reconciliation process by providing more ideas.
· Have intermediate knowledge in Basic accounting concepts & AP Processes

· Willingness to work a flexible work schedule and able to work independently
· Ensure 100% compliance of KPI and SLA within the target time.
· Ability to meet deadlines and problem solving skills.
· Strong management and interpersonal skills.

· In publishing various kinds of MIS reports and analysis.
WORK HISTORY:
Senior Associate F&A,   May 2011 to June 2015
IGATE Computer System LTD
Job Description:
· Review all invoices for appropriate documentation and approval prior to payment.
· Handling activities related with processing with invoices ( PO, Non Po, utilities, pro-forma, credit note, and corporate)
· Enter and upload invoices into ERP/SAP (Sun System, iscala) system by insuring 2 ways, 3 way matches. 
· Resolving critical process related cases like variances, GL related and approval related issues. 

· Respond to all vendor inquiries regarding payment and remittance advice through email or over phone.

· Vendor statement reconciliation, research and correct discrepancies.
· Responsible for month end activities like Hold, vendor aging Accruals, closing the period.
· Maintain files and documentation thoroughly and accurately, in accordance with company policy.

· Maintain a good relationship with the business partners and deliver their requirements on time and accurately.

· Making payments proposal and set invoices up for payment.
· Track expenses and process expense reports. 
· Monthly reporting to the client like Hold report, aging report, accruals, open item reports. 
· Regular operational meetings with the clients to handle issues appropriately and in time.
· Verification of the invoices received from vendors and preparation of payments on timely basis.

· Vendor management: vendor verification and vendor setup, master file maintenance and internal approvals. 
Executive (Account) October 2009 to March 2011
Century 21 (DGS Realty Pvt. Ltd.)
Job Description:
· Day to day accounts entries in the Companies customized software.  
· Prepare monthly reconciliation of all cash and check.
· Responsible for data entry of payments, bank deposits, bills receivable etc

· Maintain records of financial disbursements/receipts of firm. Maintain financial files and records.
· Maintain and control accounts payable and accounts receivable.

· Working on companies General Voucher and Bank Payment.

· To work and maintain Bank Reconciliation sheet.
· To work for commission calculation and disbursement from the clients.
· To assist in preparation of Payroll of employees.
PROFESSIONAL QUALIFICATION’S:
· MBA (2009) in FINANCE and Marketing from Rai Business School, New Delhi., Affiliated to Madurai Kamaraj University, Madurai, with 65 %. 
· COMPUTER PROFICIENCY:
►Successfully completed “O” Level a certificate course from DOEACC Society New Delhi.
 ACEDMIC QUALIFICATION’S:
· B.Com from V.B.S.Purvanchal University, Jaunpur (U.P.) In 2007 with 61%.
AREA OF STRENGTH:
· Quick learner, Energetic, positive attitude, Dedicated and self-motivated team player. 

· Good communication, interpersonal, strategic planning, financial analysis, problem solving,

· Able to coordinate multiple projects and meet deadline under pressure.
· Enthusiastic, creative and willing to assume increase responsibility.
· I am Flexible with the job timings and always ready to learn the new things.
EXTRA CURRICULAR ACTIVITY. 
· Participated in Debate, Quiz and Seminar at college level.
· Student Volunteer of Annual Cultural Function in college.

· Actively participate in school and college cultural program. 
· I am team worker and team organizer.

· I am able to work with minimum supervision. 
PERSONAL DETAILS:
· Date of Birth

:
12th August, 1985.

· Visa Status 

:
3 Month Visit Visa will expire on 15th October.  

· Marital Status

:
Married.
· Nationality

:
Indian.
· Languages Known
:
English & Hindi.
