Shazia

Credit Manager (Credit Analyst)

Email: shazia.348291@2freemail.com 
__________________________________________________________________________________________

Credit Manager (Credit Analyst) February 2010 -present

Habib Metropolitan Bank

Primary Job Functions

· Analyze customer financial condition and authorize customer credit lines 

· Minimize bad debt risk, maximize accounts receivable collections 

· Assist with order management 

· Preparing reports about the degree of risk in lending money to clients 

· Analyzing client records and using the data to recommend payment plans

Essential Functions

· Looking after the Credit Risk for Commercial / Corporate of the Northern Region of Pakistan having Job Responsibilities of thorough credit evaluation for the approval process and subsequent monitoring of accounts in compliance with SBP (State Bank of Pakistan) guidelines. 

Identification and Assessment of Risk Indicators: Analysis of the complete risk profile of the clients including credit risk, market risk, transaction risk and economic risk in tandem with the Prudential Regulations. Carrying out systematic grading of the clients on the basis of the indicators.

· Policy Compliance and Monitoring: Coordination with Regional Credit Head North for policy compliance management. .Overseeing the assigned branches for ensuring adherence to both HMBs internal policies and SBP directives rolled out with reference to the objective and subjective evaluation standards. Monitoring overdue accounts on a fortnight basis and taking decision on periodic classification in accordance with SBP criteria.

· Input for Decision Making for Credit Facilities: Undertaking thorough scrutiny of the credit proposal and formatting a detailed draft identifying problem areas / opportunities. Further submit recommendations / comments making an integral part of the credit decision and discuss the credit packages with the RGM thereby making an informed decision so as to ensure efficient processing of the customer's request and securing the bank interest

Additional Responsibilities / Achievements at HabibMetro Bank

· Peer Group Analysis and preparation of RACS: Comparison of Industry trend through financial performance and production efficiency of firms and companies like steel industry, sugar Industry, Textile Industry and Plastic Industry etc.

·  Industry Reports reviews on yearly basis: Preparation of Industry reviews on quarterly & seasonal basis. I conduct sector studies to analyze comparison of industry through financial performance and production efficiency of firms and companies like steel industry, textile industry, plastic industry & sugar industry. 

· Monitoring of weaker account & daily followup of overdues: Monitoring of  assigned accounts on daily basis and identify the weaker accounts/overdues. Coordinate with zones, RM's and branches for settlement of over dues and regularize the account. 

· Periodic Review of Portfolio To maintain the periodic credit portfolio and identify the regular and irregular accounts.   

Marketing Manager December 2007 to January 2010                                      

Kiran Gas Pvt Ltd 

· Instilling a marketing led ethos throughout the business 

· Researching and reporting on external opportunities 

· Understanding current and potential customers 

· Managing the customer journey (customer relationship management) 

· Developing the marketing strategy and plan 

· Managing agencies 

· Measuring success 

· Managing budgets 

· Ensuring timely delivery  

· Developing guidelines 

· Making customer focused decisions 

Assistant Marketing Manager July 2005 to November 2007                                         

Jamshoro Joint Venture Ltd      
   


· Identify companies within different target markets as agreed with the Marketing Manager and perform market research as required

· Co-ordinate weekly direct mail initiatives (planning, mail merge and individual letters)    

· Draft new letters as required in conjunction with the Marketing Manager

· Work closely with our Telemarketer to schedule calls, confirm appointments, report back on quotations made and outcomes

· Keep the marketing database up-to-date, importing new data, updating records and performing the necessary cross checks

· Prepare partner briefing packs prior to prospect appointments

· Prepare marketing statistics

· Electronic and digital filing as required

ACADEMIC QUALIFICATIONS

Post Graduate Diploma in Business Administration (PGD)  

IBA(Punjab University Lahore)

Master in Business Economics  Major Econometrics, Advance Mathematics 


Forman Christen College, Lahore

Bachelors in Arts Majors: Economics, social Work              

Islamia Cantt College LHR

F.A Majors:  Economics, History 

                              

Islamia Cantt College, LHR

Matriculation (Arts)   

                                              

Govt School Sialkot

COMPUTER SKILLS

· Basic skills of operating MS Windows, MS Office, Excel.

EXTRA CURRICULAR ACTIVITIES

· Class Representative of  Class in Forman Christen College Lahore

· Head Girl of all societies in Islamia College Lahore

· Best Student of the Year in Isamia College Lahore

· Member of Red Crescent Society in Islamia Cantt College Lahore

Professional Certificates

· Certificate on learning about Islamic financial modes/products & financing

· Certificate on anti money laundering and sanctions.

· Time to time attend workshops to learn about credit internal & external policy

Personal Information 

· Nationality        Pakistani
· Marital status     Married

· Hobbies          Reading Books

· Language        Fluent in English, Urdu

