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Contact Information:

SARA.348361@2freemail.com 

Career Objectives:
A dynamic team-spirited and result-oriented individual seeking to utilize analytical skills and experience to contribute your organization’s progress, growth and objectives in the international arena.my skills and broaden my experience to the maximum.
Job Experience:

· Now working in Mohammad Hilal Perfume Factory Sharjah as an administrator. 
· Working in EFU as sales consultant from 1st Jan 2013 to 1st May 2016.
· As administrator in WAH COLLAGE OF ACCOUNTANCY from Sep 2011 to Dec 2012. 
· As a accountant & Administrator in FADERAL SCIENCE & COMMERCE COLLAGE wah cantt 1st April 2009 to 1st Oct 2010. 
· As Administrator in CHINESE HEALTH CARE since 1st Jan 2005 to 1st 2006.

· 4 years’ experience in home tuitions.
Academic Qualification:
  Qualification                                 Passing year                      Board/Uni          
· S.S.C



2002                                 Federal Board Islamabad
· H.S.S.C                                   2005                                 Federal Board Islamabad
· B.COM                                    2009                                Uni  of  (AIOU)
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Technical skills

Programming skills MS office (MS –word, excel, PowerPoint, internet surfing) 3months 200
Professional Strength
· Strong customer service and people skill

· Experienced and capable of working in diverse work force

· Detail oriented flexible and adaptable

· Successful working with people from multi cultures

Language skills
Fluent in spoken and written
· Urdu
· English 
· Punjabi
HOBBIES

· Readings books, Novels and Newspaper.

Personal information

· Date of birth:

23-06-1984
· Nationality:

Pakistani

· Religion:

Islam

· Gender


Female

· Marital status

Married
· Visa status:                 Employment

· Visa Expiry:                29-OCT-2018

Reference:
Will be provided on demand.
