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Career Objective

· To contribute organization effectiveness through emphasis on efficient utilization of technical knowledge experience skill to enhance my job performance. 

Working Experience

· Company

:
Al Rasafa Building Materials Trading W.L.L, Manama, Kingdom of Bahrain
Designation
:
Accountant

Duration

:     April 2016 – Feb 2017

· Roles & Responsibilities:
· Maintaining Day Book, Ledger A/c, Current Cash Balance A/c and Bank Balance A/c

· Preparing Fixed Asset Schedules for depreciation to each Assets and reconciliation

· Responsible for all Account payable / Account receivables and all Invoicing process.

· Preparing Costing report for each materials for every month.

· Responsible for issuing Cheque to suppliers on monthly/Quarterly statement basis

· Processing internal Auditing on Quarterly/Half yearly and on annual basis.

· Summarizes financial status by collecting information; preparing balance sheet, profit and loss, and other statements.
· Preparing sales order, Materials Delivery Notes, commercial invoice.

· Preparing bank reconciliation statements.

· Preparing Quotation for Materials.

· Preparing Vendors Age Analysis report for every month.

· Vendors account reconciliation and balance confirmation follow up.

· Preparing Customer Age Analysis report for every month.

· Follow up from customers against collectios

· Maintaining physical stock day to day.

· Managing purchases & Inventory.

· Company

:
Exotic Auto Center, Manama, Kingdom of Bahrain
Designation
:
Accounting Assistant

Duration

:     March 2014 – March 2016

· Roles & Responsibilities:
· Prepares financial statements, reports of operations, expenditure reports, statistical data, and other information concerning financial requirements; assists in gathering and reviewing data for preparation of budget w
ork programs
· Managing budget and forecasting for Financial activities

· Proactively identify and troubleshoot financial problems to ensure operational effectiveness and maintain proper controls.

· Responsible for all (A.P) Account payable /(A.R) Account receivables and all Invoicing process

· Responsible for issuing Cheque to suppliers on monthly/Quarterly statement basis

· Processing internal Auditing on Quarterly/Half yearly and on annual basis.

· Summarizes financial status by collecting information; preparing balance sheet, profit and loss, and other statements.
· Accessing day to day transaction to maintain Accuracy in preparation of Invoices and journal Transaction. 

· Manage all fixed assets of the company.
· Preparing bank reconciliation statements.

· Preparing release letter to agents & dealers for issuing Traffic form for Customer buying the vehicles.

· Preparing vehicle Insurance of the customers.

· Verification of all financial activities day to day, weekly, quarterly, half yearly & annually.

· Maintaining physical stock day to day.

· Supporting and motivating to sales and Administration staff to achieve company targets

· Managing purchases & Inventory.

· Maintaining Pettycash.

· Company

:
S.A Abdul Rahim & Co Chartered Accountant, Chennai- India
Designation
:
Accounting Assistant

Duration

:     June 2013 – Jan 2014

· Roles & Responsibilities:
· Collecting data from various resources

· Maintenances of records

· Analysis of raw data

· Preparation of supporting books which useful to prepare financial statements

· Confirming accounts receivable and other accounts with a third party

· Review about materials assests, net worth, liabilities, capital stock, income and expenditures

· Prepare detailes reports on audit findings.

· Preparation of Financial Statements for different companies

· Preparing Financial Statements in Schedule-VI format”

Academic Profile

· M.B.A (Finance & Human Resources) in  E.G.S.Pillay Engineering College,Nagappattinam, Affiliated to Anna University, Chennai,  First Class. 2013.
· B.Sc (Information Technology) in  E.G.S.Pillay Arts & science College,Nagappattinam, Affiliated to Barathidasan University, Trichy,  First Class, 2011
· Higher Secondary Class in Govt.Hr.Sec.School, State Board, , Nagapattinam Dist. With 79%, 2008.
· SSLC in Govt.Hr.Sec.School, State Board, Nagapattinam, Dist, With 60%, 2006.
Technical Knowledge

	Software
	Tally ERP 9

	Hardware
	Computer Hardware

	Packages
	MS-Office, 2003/2007

	Operating System
	Windows XP


Professional Traits

· Learning ability and effective personal communication skills.
· Hard work with full dedication and commitment to work.

· Self-motivated and determined.

Personal details 

· Date of birth



:   04/12/1990.

· Place of issue



:   Tiruchirappalli.

· Date of  issue



:   03/11/2008.

· Date of expiry 


:   02/11/2018.

· Nationality



:    Indian

· Gender




:    Male

· Religion




:    Islam











DECLARATION

  I  hereby  declare  that  all  the  above details  are  true  to  the  best  of  my  knowledge.  
















 


