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ABDUL
ABDUL.348387@2freemail.com  
Curriculum Vitae

Assistant Accountant | Administration
MBA (Finance), B.com
Location:

Dubai, United Arab Emirates.
CAREER OBJECTIVE

To employ my knowledge and experience with the intention of securing a professional career with opportunity for challenges and career advancement, while gaining knowledge of new skills and expertise.

CAREER SUMMARY

Motivated and highly energetic Accountant with passion and desire to excel. Reliable as a fully contributing responsible and accountable member of task/project with an ability to work under pressure.

• 
Financial & Operational Analysis 

• Financial statements & reporting

· Accounts Payable/Accounts Receivable

• Business Administration

· Strategic Management



• Inventory management

· Team Management

PROFESSIONAL EXPERIENCE

Assistant Accountant





                                       July 2013-to till date 2016  
Maaza int co llc, Dubai- UAE
Keeping & maintaining General ledgers of parties by updating of purchases, sales, receipts, sales returns, credit & debit notes etc.

· Invoice, Packaging list, PO, Petty cash, and online certificate. 

· Supervision of staff control & advance to staff accounts to adjust their balances in monthly payroll. 

· Preparation & verification of party aging reports with party records.

· Assist in preparation of final accounts & link with internal audit department.

· Prepare Up-Dated Stock Reports & reconciliation with Physical stock reports.

· Ensure safe keeping & proper alignment of accounting record as per voucher binding list.

· Prepare for and coordinate internal audit process.

QUALIFICATION

Master of Business Administration, MBA (Accounts & Finance)

Osmania University,Hyd, India. 

2009- 2011   

Bachelor of Commerce, B.Com 

Osmania University of the hyd india . 

2005- 2008                    
OTHER SKILLS / TRAININGS / LANGUAGES

· Planning & Forecasting, Self-starter, Result Oriented & efficient in Time Management,

· Proficient in Ms-Office (Word, Excel & Power point)

· Apt command on, ERP, Tally .
· Languages: English, Urdu, Hindi,
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