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Darell Darell.348513@2freemail.com 
 
HIGHLIGHTS OF QUALIFICATION
Experienced in Accounting, Audit, and Office Administration. Professional with multiple industry experience. Communicate effectively at all levels during previous job experience.  Goal setter and output oriented.
EDUCATIONAL ATTAINMENT

Year 2009

CERTIFIED PUBLIC ACCOUNTANT



Philippine Regulation Commission
Year 2008

BACHELOR OF SCIENCE MAJOR IN ACCOUNTANCY




University of San Jose-Recoletos, Philippines

PROFESSIONAL SKILLS

· IT Skills:
Accounting system expert (SAP, ORACLE, Quickbooks), Proficient in MS Office (Excel, Word, Powerpoint)

· Language:
English, Tagalog, Bisaya

· Interest:
Cars and Bikes, Books, Music, Movies

· Affiliation:
Philippine Institute of Certified Public Accountant
PROFESSIONAL EXPERIENCE

JIZAN PERFUMES L.L.C (Trading Company)
Purchasing Accountant
Dubai Investment Park 2, Dubai
December 2014 – January 2017
Duties & Responsibilities:
· Effectively overseeing purchase department operation.
· Responsible of ensuring Company requirements are followed in buying perfumes and cosmetics with right quantity, of right quality, from the right supplier.
· Efficiently monitor and accurately review output of 3 staffs to meet company requirements.
· Check accurately data entries made by staff in E-promis and Canias.
· Check and analyze import costing sheet before finalization with the General Manager.
· Prepare cost analysis and discuss effectively to General Manager.
· Prepare consumption analysis of perfumes and cosmetics inventories to General Manager
· Prepare stock ageing of perfumes and cosmetics inventories.
· Prepare month-end report to aid Senior Office Manager’s decision making.
Federal Land Inc. (Real Estate Developer)
Office Manager / Accountant
Cebu City, Philippines
June 2011 – November 2014
· Effective Office management administration
· Effectively manage 4 accounts and 3 non-accounts staff
· Monitor and review output of each Departments – Sales, Marketing, Treasury, Accounting, HR and Admin.
· Responsible for evaluating Company policy and procedures are followed and in place.

· Prepare Financial Statement (Balance Sheet, Income Statement, Cash Flow)

· Reports Financial Statement analysis to the Assistant Vice President

· Monitor and review data and accounting entry in SAP

· Accounting process review

· Property monitoring and management and timely reporting to the Assistant Vice President
SRD & CO., CPAs (Auditing Firm)
Audit Associate

Cebu City, Philippines
June 2009 – June 2011
· Performed Statutory audit on Companies’ Financial Statements.
· Evaluated Client’s Existing Accounting System and Internal Controls.
· Prepared Audited Financial Statements.
· Examined and Reviewed Company’s Books of Accounts
· Bookkeeping 
PERSONAL INFORMATION

Nickname
: 
Darell
Age

:
29
Gender

: 
Male
Marital Status
: 
Single
Date of Birth
: 
06, November 1987
Place of Birth
: 
Cebu City, Philippines
Visa Status
:
Employment Visa with will end on 06, January 2017
I hereby certify that the above information's are true & correct to the best of my knowledge and belief.

