[image: image1.jpg]


Curriculum Vitae

AHMMAD AHMMAD.348524@2freemail.com 
  
Personal Statement

· Professional Accounts Executive wtih 6 years of industrial experience, 4 Years in Dubai, 2 Years in Bahrain.
· Ability to work under pressure, a good team player and a well rounded individual.
Skills

· Accounts Payables
· Accounts Receivables
· Reconciliations
· Inventory Monitoring



· Payroll Preparation
· Petty Cash Handling
· Financial Reporting 
· Fixed Asset Schedule

Education
Bachelors Degree in Accounting

University of Calicut- 1998 – 2001 Kerala, India

Post Graduate Diploma in Computer
               Software Strategies Calicut-  2001 – 2002 Kerala, India
Accounting Package


               Tally, Quick Books, Peachtree
Work History
       Accountant  :Dubai Al Ahlia LLC. Construction, Aggregates Manufacturing and transporting.     
       Dubai, UAE : Feb, 2007 to 2011 
Responsibilities: 

· Posting Vouchers to Accounting Software System 
· Allocating cost to consecutive projects in operation.
· Handling Accounts Payables and  Receivables

· Collects, monitors analyzes and reports all cost information 

· Payroll Preparation and Salary Distribution.

· Maintaining Fixed Asset Register, Inventory Register
· Proactively deliver financial and management reports on time for decision making

· Reporting to: Finance Manager
 Junior Accountant:
IL Mercato S P C. Manama, Kingdom Of Bahrain 







December 2003 to February 2006

Responsibilities: 

· Reporting cash & bank balance to Finance Manager 

· Reconciling Bank Books and General Ledgers.
· Analyzing trade enquiries and procure contractor details.
· Analyzing and taking suitable action on enquiries and orders.
· Put up the quotation for General Manager’s approval/signature.
· Reply to queries/clarification from customers regarding products/prices/delivery.
· Regular contact with shipping line to monitoring cargo movements.
· Arrange for monthly and yearly physical inventory counts in co-ordination with stores.

· Arranging statutory audit & internal audit

· Co-ordinate with Admin Dept for divisional matters and maintaining good filing System.  
Reporting to:  Finance Manager

Marketing Excecutive – 2014 to 2017

Brand: NIRAPARA

 Products such as Nirapara Rice,Nirapara Curry Powder, Nirapara Rice Powder, Nirapara Pickles.     
Responsibilities:
· Analysing and investigating price,demand and competition.

· Devising and presenting ideas and strategies.

· Initiate and control serveys to assess customer requirments and dedication. 

· Organising events and product exhibitions.

· Handling commercial activities in Purchase and Sales
· Achieve beneficial value to the company supply chain
· Giving the scheme to the customer as per Company Circular
· Collecting the scheme with all Supporting documents for claim
· Preparing the ECO monitor
· Preparing the Monthly Summery
· Attending the RS Meeting monthly.  
· Attending the CRS meeting
· Writing reports
· Preparing contracts and negotiation for pricing with the intention to achieve the best possible total cost under the restriction of having as well the most efficient supply solution.
· Supporting  the marketing manager and other colleagues 

· Co-ordinate  with Personnel Dept. for Divisional staff matters 

Maintaining goo d and long –lasting filing System  

Reporting to: Sales Officer   
Personal Information
· Nationality: 

Indian  

· Driving License: 
Valid UAE driving license 
· Marital Status: 
Married 
· Languages Known: 
English, Hindi, Arabic (Read,Write,Speak)
