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CAREER OBJECTIVE: 
I aspire to pursue new developments in expanding and reinforcing my skills and earn a position that will fully adopt all my qualities locally and internationally. I aim to acquire a strong and steady background for development and maximum growth. 

KEY AREAS OF EXPERTISE  
· Effective organization, planning and presentation skills 

· Good judgmental and relationship building skills with leadership attributes 

· Customer service

· Attention to details
· Good interpersonal, communication and time management skills 

· Proficient in computer applications 

· Research skills – data collection, analyzing and report writing 

PROFESSIONAL EXPERIENCE: 
1) SALMAS LTD NAIROBI- KENYA (February 2014 – August 2016)

Position: Project Management & Marketing Executive
Duties:
· Client acquisition 
· Operation management 

· Third part supplier management 
· Events management – handle conferences and festivals for clients

· Finance management 
Achievements: Client retention, repeat business, and company growth by double since joining the organization. Developed a workable accounting system and good filing system for records (clients and vendors) and saved the company half the time they would use to do the work on the project. I negotiated for good rates from all vendors (new and old).
2) KENYA NATIONAL BUREAU OF STATISTICS (September 2008- January 2014)
Positions: Team Lead/ Supervisor, Field Editor and Research Assistant
Key responsibilities as Team Leader were:
· Communicate and collaborate with the mobilization team assigned and equitable distribution of the workload
· Assign work to team members taking into account the linguistic competence of team members 
· Confirm accuracy of all records and submit supervisor reporting form to the National Supervisors on a weekly basis. 

· Interview assigned eligible respondents in the sampled households 
· Verify and validate all the data entered in the questionnaires
· To monitor interview performance with the aim of maintaining high quality of the data collected. 
Achievements: At the end of the survey, the data collected met international standards with no plagiarism. Team cohesion and was rated tops on target expected.

3) KENYA URBAN REPRODUCTIVE HEALTH INITIATIVE -KURHI (FEBRUARY – MARCH2011)
Position: Research Assistant

Key responsibilities were:

· Conduct focus group discussions and report writing, In-depth interviews with the service providers and Key informant interviews with the managers of the hospitals selected to participate in the survey. 
Achievement: Target completion 2 days before time.
4) NATIONAL COORDINATING AGENCY FOR POPULATION AND DEVELOPMENT – NCAPD (NOVEMBER 2009 - APRIL 2010)

Position: Social Scientist

Key responsibilities were:

· Perform exit interviews from the respondents

· Conducting focus group discussions and in- depth interviews with medical personnel. 

Achievements: Above 90% and highest accuracy in data collection

5) NATIONAL BANK OF KENYA (MAY 2008 - JUNE 2008)
Position: Operations Assistant

Key Responsibilities were:
· Preparation of journals for the annual general meeting.
Achievement: Well organized journals sent to shareholders who came for on time for the annual general meeting.

6) DATAFLEX COMPUTER CONSULTANTS (March 2005 – July 2005)
Position: Data Entry Clerk

Key Responsibilities were: 
· To capture data (all national wide vehicle log books registration and drivers licenses) into the computer database with accuracy, speed and attention to details. 
Achievement: 90% above on accuracy of the data captured that it was sensible and reasonable and it exactly matches the original source.

7) KENYA PIPELINE COMPANY LIMITED (05/2003 TO 06/2003).
Position: Intern

Department: Information Technology department

Duties:
· Network configuration- Configured area network, modification and monitoring of network security.

· Microsoft products user training including preparation of training manuals
· Anti-virus policy Management
Achievements: A training manual which was useful for training the company staff that later became proficient in MS. Office. Excellent network within the company.
 
EDUCATIONAL QUALIFICATIONS: 
	Institution 
	Course
	Achievement

	Kenya Institute of Management October 2015 to March 2017
	Marketing Management
	Higher Diploma

	University of Sunderland (UK), at Intel College [Spring Valley] February 2005 to November 2008
	Bachelors of Science in Computer studies
	BSC Degree

	Kenya School of Monetary Studies July 2002-June 2003 
	IMIS (Institute for the Management of Information Systems)
	Higher diploma 

	Institute of Advance Technology (IAT). June – September 2003
	Ms. Office computer packages
	International computer driving license (ICDL

	Alphax Computer College January 2001- June 2002
	IMIS (Institute for the Management of Information Systems)
	Diploma

	Solian Girls High School February 1995 – November 1998
	Kenya Certificate of Secondary Education
	Certificate (Pass)

	AA Driving School January 1999
	Driving
	E class Certificate


HOBBIES: Reading, Cooking, Traveling, Hiking, Camping.
SUMMARY: 
I have 3 years working experience in marketing, project management, operation, administration and 5 years in the research industry.  I work with passion and give my best to achieve all target goals both for myself and the company. I believe new opportunities/ challenges make me intelligent at the end of the day.
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