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SYED RIYASDEEN

E mail
: riyas1348661@2freemail.com 

Immediate Joining
OVERALL WORKING EXPERIENCE 09 Yrs.
OBJECTIVE


To take all the assignments as a challenge in order to uplift and maintain the goodwill and growth of the Company, providing my extended knowledge, experience, and growth to the Concern. Highly motivated and able to work independently/co-operatively as part of a team to accomplish goals.
EDUCATION QUALIFICATION
· Master of Science (M. Sc) in Computer Science (C.S) from Bharathidasan University Trichy, April 2007.
· Bachelor of Science (B. Sc) in Computer Science (C.S) from Bharathidasan University Trichy, April 2005.
TECHNICAL SKILLS
· Operating System


:     Windows, MS-dos
· Web Design



:     HTML
· Packages



:     MS-Office
PROFESSIONAL EXPERIENCE
GULF EXPERIENCE 04 Years
Organization #4
: -
TRINITY ENGINEERING SERVICE LLC - DUBAI

Designation

: -
Purchase Assistant and Stock In-charge
Total Experience
: -
May 2016 to Till Date

Organization #3
: -
ZENER STEWARD ELECTROMECHANICAL LLC - DUBAI

Designation

: -
Purchase Assistant
Total Experience
: -
03 years (July 2012 to Sep 2015)
Roles & Responsibilities: 

· Responsible for Procuring MEP Materials.

· Receiving Materials request from site.

· Preparing Letter of Enquiry, receiving & comparing quotations.
· Finalizing the quotation by comparing between suppliers.

· Preparing LPO & coordination with Engineers and Suppliers regarding Material delivery.
· Maintaining all Site Stock by weekly visit and coordinate site daily by collecting reports.
· Receiving and sending Materials to Site, according to their requirements.
· Coordinate with Engineers, Purchasers, Main Store and supplier.

· Maintain the stock report weekly for the office & sites.

· Generating reports for Purchase Order status, Pending orders and Stocks in Site.
· Negotiation on payment terms, ascertaining correct approvals for purchase requests.

· Maintaining documents as per ISO standard.
Organization # 2: -
UNICARD Services (P) Ltd (Authorized Business Associate of Citibank) Chennai
Designation
: -
Merchant Relation Manager (Coordinator)
Total Experience: -
01 year (June 2011 to April 2012)
Roles & Responsibilities: 

· Responsible For EDC machine Sales, Installation & maintenance activities

· Maintain Merchant Agreements for EDC & EMI

· Communication with Merchant Relations Managers & Bank

· Solve all type of payment Issues for Merchants & Card Holders

· Receiving mails from bank & sent to the Merchants about card sales report

· Send mails & making calls to make the communication between Bank &Merchants
Organization # 1
: -
LG Basic Air conditioners Pvt. Ltd, Chennai- INDIA
Designation

: -
Customer Relation Officer & Installation Coordinator
Total Experience
: -
04 years (Apr 2007 to Jun 2011)
Roles & Responsibilities: 

· Responsible for Service and Installation Activities

· Communication with Customer, Service Engineers and with customer care record.
· LG Customer Service Network- Registering, Assigning & Closing Customer calls for Online Warranty.

· Maintain stores & spares – Indent & Issue and Maintain GSFS (Global Service Front System).

· Maintain Showroom sales records and demonstrate about the AC sales for Season times

AREA OF INTEREST
Purchase Assistant, Data Entry, Store Keeper & Document Controller.
PERSONAL INFORMATION
D. O. B & Age                        
:           
13th Sep 1984 & 32
Religion


:
Islam
Marital Status


:
Married
Nationality


:
Indian

Linguistics Proficiency

:
Read, Write & Speak ( [Tamil & English]





Speak (Malayalam & Hindi (Beginner)

DECLARATION
I hereby declare that the above mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above mentioned particulars.
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