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RESUME




Venil 
Email: venil.348666@2freemail.com 
Career Objective
Looking forward to a challenging, growth-oriented career in a progressive organization, where my skills are effectively utilized to improve operations and contribute in organization’s success.
Work Experience:
SNSB & Associates - Chartered Accountants, Mangalore, India.
Oct-14 to Dec-16
Job Profile: Audit Associate
· Finalisation of accounts of companies, Partnership Firms, Trusts and Individuals

· Internal Auditing of Companies, Partnership Firms & Trusts.

· Concurrent & Stock Audit of Nationalized Banks.
· Currency Chest Audit of ICICI Bank, Mangalore.
· Preparing Partnership Deed, Rent Agreement and related jobs.
· To record transactions relating to credit & cash purchases

· To record transactions relating to credit & cash sales

· To record transactions relating to credit & cash purchases & sales returns

· To record cash & bank transactions

· To record other transactions for which no specific journal is maintained

· Preparation of Bank Reconciliation

· Reconciliation of Debtors and Creditors Accounts

· VAT Registration, CST Registration, Excise Registration, Service Tax Registration.
· Filing of Income Tax Returns of companies, Partnership Firms, Trusts and Individuals

· TDS Returns of companies, Partnership Firms, Trusts and Individuals

· Calculation of Fringe Benefit Tax 

· Preparation of TDS certificates (Contractors & Professionals)
· Follow up of outstanding payments

· Preparation of financial statements (Profit & loss A/c. And Balance Sheet)

Computer Proficiency

Conversant with windows MS Office package, Tally 7.2, 9.0, Internet, Outlook Express etc.
Personal Details

Date of Birth


:
 21st March 1994
Mother tongue

:
 Konkani

Religion


:
 Christian (Roman Catholic)
Marital Status


:
 Single

Known Languages

:
 English, Hindi, Kannada, Konkani, Tulu

Nationality


:
 Indian
Visa Status


:
Visit

Academic Qualification
	Description
	School/College
	Board/University
	Percentage

	SSLC/SSC
	St. Joseph’s High School, Belman, Udupi.
	Karnataka Board
	67

	PUC/HSC
	St. Mary’s Pre-university College Shirva, Udupi.
	Karnataka Board
	72

	B.com
	St. Mary’s College Shirva, Udupi.
	Mangalore University
	76


Additional Training Courses
· Diploma in E-Finance from Manipal Institute of Computer Education (MICE) in the year January,2014 and secured 89% with ‘A’ Grade.

· Certificate Course on Typing Master from Manipal Institute of Computer Technology (MICT) in the year 2014 and secured 100% typing accuracy.

Other Achievements

	Year
	Participation
	Achievement
	Hosted By

	2009
	National Service Scheme (N.S.S)
	Attained 10 days Special Camp
	Department of Pre-University Education

	2010
	Annual Intramural Competitions
	Winners awards in Cricket & Volley Ball
	St. Mary’s Pre-University College, Shirva

	2012
	National Cadet Corps ‘B’ Certificate Examination
	Secured ‘B’ Grade
	21 Karnataka BN NCC, Udupi

	2013
	National Cadet Corps ‘C’ Certificate Examination
	Secured ‘A’ Grade
	21 Karnataka BN NCC, Udupi

	2014
	III Semester Examination
	Secured 1st Prize in Cost & Management Accounting
	St. Mary’s College, Shirva (Mangalore University)

	2014
	Information Technology Training Course (I.T.T)
	Pass
	The Institute of Chartered Accountants of India (ICAI)

	2014
	Orientation Programme
	Pass
	The Institute of Chartered Accountants of India (ICAI)


Declaration

I hereby declare that the above furnished information is true to the best of my knowledge

Place: 
 Dubai






Signature
Date:

(Venil)
