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Curriculum Vitae 
NAVEED 
Naveed.348680@2freemail.com
OBJECTIVE:




A position in a results-oriented professional company that seeks an ambitious and career conscious person where acquired skills and work experience will be utilized toward continued growth and advancement. To gain professional development as a team member executing critical services that contributes to the profitability of the company.

PROFESSIONAL EXPERIENCE: 

. 
· 04 years with Noor & Sons Auto Spear Parts Company Akora Khattak 
· Data Entry Operator 

02 Year 

· Computerized Accountant (Tally ERP 9) 
02 Year
· Document controller                                    

DRIVING EXPERIENCE:


· 02 Years Driving Experience

ACADEMIC QUALIFICATION:


	Degree/Certificate
	Year
	Marks
	Board/University

	S.S.C (Science Group)
	2008
	498 / 900
	BISE Mardan

	F.Sc. (Computer Science)
	2010
	550 / 1100
	BISE Mardan

	B.A. (Political Science)
	2013
	248 / 550
	Abdul Wali Khan University Mardan


COMPUTER SKILL:


· Competency Based Certificate of Computer in Skill Development Council, Peshawar 

· 06 Months Computerized Account Courses from Shahcom Infotech. Akora Khattak

(Financial Accounting, Peachtree, Quickbooks, Tally ERP 9, Microsoft Excel Advance

· D.I.T Diploma one year from Khyber Pakhtunkhwa Trade Testing Board. 
· Ms. Office from Skill Development Council, Peshawar 
OTHER SKILLS:


· Scout Training in Provincial Boy Scout Training Centre Takya Abbottabad 
from 07 July 2007 to 14 July 2007. 

· 5 days  training certificate of Essential Like Skills for Adolescents, Health and Development arranged by UNICEF in the year 2005.

· Merit Certificate of Cricket District High / Higher Secondary School Tournament District Nowshera 

· Land Survey one year diploma from Technical Board Peshawar Session 2010. 

LANGUAGE ABILITY: 


· English 

Read Write & Speak Excellently

· Urdu 


Read Write & Speak Fluently 

· Pashto 


Native Language 

PERSONAL INFORMATION:


· Father’s Name:
Noor Adam Shah

· Gender:

Male

· Domicile:

Nowshera

· Marital Status:

Single

· Religion:

Islam

· Nationality:

Pakistani

· Visa Status: 

Visit Visa (3 Months) 

· Visa Validity:  
18-02-2017 to 17-04-2017
PERSONAL INFORMATION:


Will be furnished on demand 
