GIRIRAJ
GIRIRAJ.348993@2freemail.com 

Desire a challenging career in a progressive, professionally managed in the field of Finance to utilize my quality driven ethic, result oriented personality, creative problem solving, financial management, leadership skills while exploring growth opportunities in the Industry

Professional Snapshot

A Financial background Professional with 6 years 6 Months of experienced.
CORE COMPETENCIES

· Good exposure and knowledge in finance and accounts and then BPO Sector.

Professional Experience
14th –Nov’13 to 13th Sep’15
Coastline Hotels & Resorts Pvt Ltd., Maldives as Asst. Accountant

Roles and Responsibilities:

· Prepared Costing Sheet
· Preparation of monthly MIS reports
· Handle Petty Cash
· Checking of Stock Materials and matching with records
· Maintain the attendance report

· Preparation of Monthly & Weekly Report to Higher Authority
· ACCPAC accounting system to enter the specifications
· Coordinate with Auditor for final account

4th Jan’13 to 10th Nov’13
   Rana Farms & Foods Pvt Ltd at Namakkal as Junior Accountant

Roles and Responsibilities:

· Voucher entry and Day Book

· Preparation of Comparison Statement

· Maintain the Stock of Materials
· Preparation of monthly management information reports
· Handle Petty Cash
· Preparation of bank reconciliation statement and rectification of errors
· Maintain the attendance report
· Follow up & Collection of BR
· Preparation of Monthly & Weekly Report to Managing Director
· Coordinate with Auditor for Final account
April’12 to Dec’12
  The Friends way Data Entries & System Sales, Service, as Area Manager
Roles and Responsibilities: 

· Working in MS Office
· Data entry work

· System Servicing

· Error Correction work from data’s.

· Voucher entry and Day Book maintain
Aug’10 to Mar’12
     
              
GKB Solutions at Namakkal as Junior Accountant
Roles and Responsibilities:

· Working on Tally ERP Solutions

· Cash and Bank Management

· Bank Reconciliation

· Follow up & Collection of BR

· Consolidation of Branch Accounts

Apr’09 to July’10

   Rana Farms & Foods Pvt Ltd at Namakkal as Junior Accountant
Roles and Responsibilities:
· Voucher entry and Day Book

· Cash and Bank Management

· Follow up & Collection of BR
Academic and Professional Qualifications

· Master of Business Administration (MBA) with 70.75% in 2009 Batch at 
Park’s College, Tirupur.
· Bachelor of Business Administration with Computer Application (BBA [CA]) with 66% in 2006 Batch at Selvamm Arts and Science College, Namakkal.
· Higher Secondary with 70.08% in 2003 Batch at State Board.
Additional Information

· Quick Learner

· I'm capable of adapting to any environment interested in learning new things, ability to cope with failures and try to learn from my mistakes which all leads to my strength. 
·  I can, t take rest until the work is completed is my weakness.

· I basically be-live in hard work with smart work for results.
Technical Information

· Accpac (Sage 300ERP)

· Tally ERP 9
· MS Office (Word, Excel, PowerPoint)

· Photoshop

· Page maker

· Typing - English Lower Level

