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ISMAYIL 
CONTACT 
Email  : ISMAYIL.349120@2freemail.com 
Location :  Dubai
Visa satus:  Visit 
Expiry      : 17-04-2017

ADDITIONAL  QUALIFICATION 

Accounting Package:

DIFA (Diploma in Indian & forign Accounting )
Languages Known:

Malayalam,English,Hindi Basic of &Arabic (Read Write)

	CAREER OBJECTIVES 
    To obtain an accounting position where I will be able to contribute my skill, knowledge and experience to a company that will give me an opportunity to develop my career.
Examination
Discipline/Specialization

School/College 
Board/

University
Year of Passing
B.COM
Co-operation
Mercy college
University of Calicut
2010
PLUS 2
commerce
GHSS Avala
HSE Kerala
2007
SSLC
-
Velom HS
BPE Kerala
2004
Professional Experience
Having over 5 years of Experience in the field of Accounts, Finance, Auditing
July  2010- April 2011:  AVETECH INFONET PVT LTD , 
Job Title                   :Tally software Technical adviser 
Reporting officer     :Managing Director
Responsibilities        :Maintaining customer & follow up,marketing tally software ,online &telephonic support to clients

August 2011-April  2016: MALABAR GOLD & DIAMONDS –CALICUT

Job Title                            :  ACCOUNTANT
Reporting officer          :  Managing Director 
Experience in jewellery display manufacturing unit 
Responsibilities  
· Experienced in preparing monthly financials like Trial Balance, Profit & Loss a/c, Balance Sheet, Cash Flow statement, Ratios and Analytical points on Financials 
· Experienced in preparation of monthly Bank Reconciliation, And Well experienced in Bank dealing, 
· Expertise in preparing of weekly Bank, Cash positions and Cash statement

· Accounts reconciliation (debtors & creditors)
· Expertise in reconciliation of receivable & payables with their respective statements
· Duties of a Clerk such as letter typing, mailing, document filing and other  office work
· Experienced in controlling Debtors & Creditors and preparation of debtors & Creditors Outstanding list and reporting to Management
· cash flow Analysis 
· Monitoring Petty Cash
· Dealing local purchase & interstate purchase
· Preparing various Financial Reports & Statements
· Filing of day –to-day bills
· Payroll  management ,
· Assisting auditors while  auditing
· purchase order processing ,purchase & sales entries ,

· E-filing  ,sales tax ,TDS calculation Q1,Q2,Q3,Q4& submission, service tax ,professional tax, PF&ESI

· Branch accounting ,branch transfer ,& branch reconciliation,

· Preparing trail balance , trading & profit & loss account , balance sheet,finalization of accounts
· Supervising and Coordinating subordinates to ensure in smooth accounting
· Handling Self-Correspondence with all Business Clients, Suppliers and Banks

· Diplomatic and Excellent in Public Relation and Office Administration.



	Personal Details
Dob                :  18-02-1988
Sex                 :  Male

MaritalStatus: Single 

Nationality    : Indian


	Audit Experience:
· Vouching of Cash and Bank Books, Sale and Purchase Register, Debtors Ledger, Creditors Ledger, General Ledger so as to authenticate the figures appearing in the Books of Accounts of the client.

· Verification of Banks Reconciliation Statements, Fixed Assets and Stocks

Computer Proficiency
· Tally ,peachtree,Ms office packages ,Wings, Dac easy 

· Working ERP software ,internet operation 

· Computer proficiencies  especially fast typing 

Job Skills
· Ability to work in a team
· Committed to work in project deadlines and schedules
· Organized and well structured at work
Declaration
I hereby declare that all the information and facts given above are true to best of my knowledge and belief.

                                                                                                     Your’s Faithfully
                                                                                     


RESUME


ACCOUNTANT  (Immediate Available)
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