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Krishna.349211@2freemail.com  

Professional Experience

· A dedicated professional with 6 years of overall Industry experience with exposure to various areas of HR, Recruitment,Statutory Compliance,Employee Exit,Payroll,Welfare Funds, Organization Management and Employee Engagement Programs.

· Well versed with Resource Management, Staff Augmentation, Strategic Planning, Relationship Building, Business Development and Vendor Management.

· Can Travel based on business requirements.

· Excellent communication skills, multiple project handling, fast learner and implementer, a good team member.

· Excellent HR knowledge to suit to any domain based requirement.

WORK EXPERIENCE

ORGANISATION- UAE EXCHANGE & FINANCIAL SERVICES LTD.

Designation: HR Senior Officer
Tenure- June 2012 to till date

UAE Exchange is a renowned player in the Financial Services industry backed by a strong network of 380 branches and 3500 personnel across India. 

ROLES AND RESPONSIBILITIES

Recruitment:

· Organizing & conducting recruitment through advertisements, portals & through references.

· Conduct and arrange interviews for various positions & Prepares letter of offer for selected candidates

· Complete the joining formalities i.e. collect the required documents, creation of login id for attendance, bank account opening, ID card coordination.
Employee Exit:

· Employeee Exit and F&F processings.

· Conducting Exit Interviews.

· Preparing various resignation reports and attrition analysis.

· Suggestion and proposals for employee retention to the highest management.

Employee Engagement:

                   . Oraganizing sports and cultural events.

                   . Arranging various programs for employees and families

                   . Conducting inter department programs to bring employees together.

Statutory Compliance:

· Statutory Compliances like PF and ESIC Administration.

· Timely submission of statutory payments and Returns submission.

· Identifying training needs in cooperation with Regional heads.

ORGANISATION-HOME PRIDE A Unit of GFPL – COCHIN, KERALA

Designation: HR Executive

             Tenure: November 2011 to May 2012

Home Pride is a vertically integrated home furnishing textile distribution company established in 1943. Home Pride has successfully established an outstanding distribution position amongst the finest creators,   manufactures and exporters of home textiles in South India.

ROLES AND RESPONSIBILITIES
Recruitment:

· Shortlisting profiles recieved through advertisements, portals & through references.

· Conduct priliminary interview and proceed to Final interview.

· Complete the joining formalities i.e. collect the required documents, creation of login id for attendance, bank account opening, ID card coordination, sending details to the support staff.

· Plan, organize and conduct induction programmes for the new joiner.

Attendance and time Management:

· Maintained the attendance for all the employees inside the company.

· In charge for the leave approval and maintenance of the leave cards and permission slips.
· Daily attendance analysis and closing of attendance after office hours.
Payroll: 

·  Payroll process for all the employees in the company.
Administration

· Ensuring Administrative activity involvement for Tour Planning, Arrangements, Ticketing with coordination with the Accounts Department.

· Issue of ID Cards, Visiting Cards and brochures based on requirement. 

ORGANISATION- THOMASMOUNT CONSULTING PVT LTD COCHIN
      Designation: Resource Executive/IT Recruiter

      Duration: January 2011 to November 2011

Thomasmount is an Information Technology (IT) and Resource management company providing consulting solutions and highly skilled IT consultants to organizations involved in in-house or outsourced IT engagements.

ROLES AND RESPONSIBILITIES
· Understanding the Clients’ requirement.

· Sourcing quality profiles through various modes including Job Portals (Naukri, Monster, & Times jobs), internal Database, through referrals & Job postings.

· Screening and short listing the profiles.

· Coordinating with the candidates as well as Client to schedule interviews

· Salary negotiations with the candidates.

· Follow-up with selected candidates to confirm their DOJ and keep the Client updated

· Preparing and maintaining the tracker sheet for entire recruitment process.

· Reporting to the HR Manager and submitting daily report and updates daily events.

EDUCATION

Professional:

· Completed MBA (Master of Business Administration) in the field of Human Resource (HR) from Anna University, Dhanalakshmi Srinivasan Engineering College, Trichy in the year 2010 Aggregate: 81%
· Completed B.Sc. (Bachelor of Science) in the field of Mathematics from St. John’s College, Anchal, (Kerala University), in the year 2007.  Aggregate: 63%

Academic:

· Higher Secondary Certificate, Vivekananda. Hr. Sec. School
Poredom , in the year 2004. Secured 77%.
· Kerala Board of Public Examination, Govt. HSS
      Thevannoor – in the year 2002. Secured 84%. 

TECHNICAL SKILLS

· Proficient in MS- Office packages, Word, Excel and Powerpoint

· Operating system- Windows, Vista.

Valid Passport and Indian Driving License.
DECLARATION

I hereby declare that all the information furnished above is true to my knowledge. 
