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	Objective: 

	Seeking a challenging position in a reputed organization offering opportunities for professional growth to contribute my skills, knowledge and efforts for the growth and maximum benefit of my work place and to reach a level of perfection in the work assigned to me.



	Work Experience:

	SENIOR STOREKEEPER                                                       (August 2007 –November 2016)
National Marine Dredging Company, Abu Dhabi
Responsibilities:


   Managing warehouse operations and its day to day activities for site facilitation, ensuring   

      proper receipt, inspection, storage, inventory control, distribution of materials and  

      maintaining high standards in material handling and warehouse logistics in accordance 
      with company policy and procedures.

·    Receives, stores, tags and tracks surplus property; prepares property lists for 

      items to be sold at auction.
·    Takes part in the disposition of surplus project materials as approved by Project Management and directed by Materials Manager and Field Procurement Manager


Maintains the warehouse, records area and stores area in a neat and orderly manner.

Handles and documents storage and transportation of hazardous materials.

Ships canceled and damaged items back to vendors as appropriate.

Answers questions regarding procedures and resolves discrepancies regarding 

      receipts, deliveries, warranties, repairs.


Trains and directs the work of assistants & labors
To co-ordinate and provide logistics support to on-going  land, sea operation in the area

Prepare and process PRA.
Tabulation and footing of L.P.O's before being forwarded to Finance Dept

Liaise with requesting department to obtain correct information

Prepare capital acquisition & follow up with the concerned department

Issuing the requisitions of dredgers, projects & workshop

Prepare daily gate passes

Receive consignments, checking and arranging in the store.

Stock, Inventory and Document control.
Fills supply requisitions; assists buyer to order adequate merchandise and

     supplies; delivers orders to staff.
·   Experience in Oracle based system for inventory and warehouse management.
C- Store Supervisor                                                                     (July 2004 – Jun 2007)
ADNOC Distribution, Abu Dhabi
 Responsibilities: 
•    Cultivate a culture of excellent customer service, leading by example on the sales floor.
•    Resolve customer complaints effectively escalating only the crucial ones to the Store
      Manager for the appropriate redressal.
•    Manage and control all the aspects of store operations to promote cost effectiveness and 
      profitability. 
•    Direct, coach, support and delegate to the team, monitor the performance to achieve the 
      store targets.
•    Motivate team members to achieve shared goals and acknowledge team and individual 
      success.
•    Identify training needs for the staff to ensure relevant/value added training needs are 
      delivered with support of operation and HR. 
•    Communicate effectively and passing all relevant information to the team.
•    Develop an annual strategy for the store to meet sales targets, develop the team and 
      increase business in conjunction with the Brand/Operations Manager. 

•    Ensure the store is merchandised commercially and visually to company standards.
•    Ensure accurate and timely reconciliation of cash floats and petty cash.
•    Analyses stock management information available to ensure sales opportunities are 
      maximized.
•    Ensure stock levels in store are maintained through monitoring stock and liaising with 
      store planner for optimal replenishment.
•    Monitor the stock in the dept. & inform the Store Manager of any depleting stocks &  

      stock loss to take corrective action.

·   Experience in Oracle and maximo based system for inventory and warehouse management.
Technician cum Sales Man                                                               (May 2003 – March2004)
Sun Computer System, Abu Dhabi

 Responsibilities: 
· Identifies, troubleshoots and resolves hardware-, software- and network-related 
      problems encountered by end-users of the District network, the Internet, the 
      mainframe, PCs and Macintoshes and new computer technology.

· Configures and installs Windows workstations and Macintosh operating systems in 
      response to the demands of a complex network design.
·    Trains end-users on the use and features of the various operating systems and  
      applications on the  various platforms. 

·    Performs primary network system administration on network servers as needed.

·    Uses established tracking system to log requests; monitors progress, tracks problem  

       resolution, identifies patterns of failure, researches bug fixes and implements solutions

       problems.

·    Responsible for running new cabling in new or existing buildings

·    Termination and testing of new cabling.

·    Responsible for testing and troubleshooting of cable. 

· Setting up new telecommunications frames.


	Academic Qualification

	· SSLC from The Model School, Abu Dhabi, UAE. [2000]
· HSE from The Model School, Abu Dhabi, UAE. [2002]

· HNDCA from Syscoms Information Technology, Abu Dhabi, UAE. [2005]

(Higher National Diploma in Computer Application)
· International Advanced Diploma in Computer Studies (Majoring in Advanced Diploma) from Al Abbas Institute, Dubai, UAE.

· B.S (Hons) Degree in Computing and Information Systems from Al Abbas Institute, Dubai, UAE(Cont.)


	Computer Qualification

	·    MS Office  
·    Computer Hardware and Software skills
·    UNIX, MS-DOS, Fax, Internet & E-mail Skills.

·    Experience in Programming Languages like Visual Basic, Oracle & C++.
·    Typing speed: 55-60 wpm.


	


	Technical Qualification

	·   Completed IATA / UFTAA Course 


	Personal Skills

	·  Posses keen sense of willingness to learn sincerely and efficiently.

· Self motivated, dynamic, presentable and accurate.

·  Posses strong inclination and believe in directing and coordinating with a team spirit.

·  Ability to handle work pressure independently with good results.

·  Self-initiative, posses good communication skills and able to deal Public Relations.

 


	Personal Profile:

	Date of Birth
	25-01-1984

	Gender
	Male

	Marital Status
	Married.

	Nationality
	Indian

	Visa Status
	Employment visa (NMDC sponsorship)

	Driving License
	Valid UAE Driving License

	
	

	
	

	
	

	Languages Known
	Arabic, English, Hindi, Malayalam (excellent written and spoken)


	Trainings Attended and Achievements

	·  SSDP ( Supervisory Skills Development Programme ) .
·  HSE Fire fighting and fire warden. 
· Awarded with best employee or performer of the year 2014.




	References: 

	      Upon request.


I hereby declare that the above-furnished details are true and correct to the best of my knowledge and belief.

