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VINOD
VINOD.349332@2freemail.com  
Career Objective:

Qualified & experienced professional in Procurement, seeking an opportunity in a dynamic environment with a high growth oriented organization where creativity and team spirit, hard work, dedication and sincerity are appreciated.

Profile:

Over 15 years of dynamic experience in UAE & India as Procurement Officer in Steel Structural and Construction, Blasting & Painting and Maintenance. 
Areas of Expertise:

· Complete purchase procedure and monitor status while aware of overall project goals with respect to budgeted cost demand forecast, time over –runs to ensure timely execution of project.

· Troubleshoot the problems that arose in the buying and dealing of materials. 
· New Vendor Development, Price Negotiation with Vendor, PO Releasing, Material Delivery and Payment etc.
· Preparation of Procurement Plans and updating the variations 
· Leading & Motivating the Purchase teams and handling allocation of tasks within team based on skills profile.
· Identifying & developing a vendor source for achieving cost effective purchase of material & timely delivery so as to minimize project cost.
· Familiar with all the material related to steel construction, material grades and standards to be identified as on the basis of Requisition of materials as per project spec.   

· Collection of Invoice & booking in to ERP system for payment procedure. 
· Expertise in MS Office and Excel.
· Materials management, Purchase order work under based on Right ERP and Purchase Order prepared in ERP System.
· Experience in Pricing & negotiation for the requested materials. Types of welding and welding electrodes. 
· Reconciliation vendor statement with ERP System & Manual, stock verification, analysis of vendor performance & price variance & purchase related all responsibility. 
· Attending the Supplier/ Vendors meetings, highlighting the price comparison and issues needing decisions from the Management. 
Job Career:

Al Reyami Steel Construction, Dubai, UAE: (April 2007 to till date)

Purchase Officer: -
Nature of Work:

· Ensure competent quality execution of all regular Purchasing duties. 
· Maintain completed updated Purchasing records/data and pricing in the system. 
· Procurement of Steel, Fasteners, Paints, Blasting & Painting consumables, Tools & Hardware, Welding consumables, machines & maintenance consumables as on the basis of requirements from Stores/ Projects. 
· Liaise with QHSE team for the arrangements of Safety and all other PPE products.
· Preparation of comparison plan for considering of the budgeted project cost.
· Verification of Material Requisition provided by Stores & Project Dept. and request for the revision if required.
· Follow-ups with Suppliers/ Vendors for the timely deliverables. 

· Schedule Store visit and conduct competitor survey. 

· Attending the Vendors meetings, highlighting the site constrain and issues needing decisions from the clients / Project Managers.
· Identifying vendor source for achieving cost effective subcontracting activities, timely delivery so as to minimize project cost.
· Execution and monitoring of regular purchasing duties. 
· Conduct weekly production meeting with Store keepers. 

· Preparation and submission of purchase plan to the Management.
· Handling and monitoring of claims from Vendors and Stores. 
· Responsible for the preparation and process of Purchase Orders and documents in accordance with the Company policies and procedures..
· Monitor and coordinate deliveries of items between suppliers to ensure that all items are delivered to site/ stores on time. 
· Source, Select and negotiate for the best purchase package in terms of quality, price, terms, deliveries and services with Suppliers. 

· Purchase and issue order in accordance to specification.

· Plan & manage Inventory levels of materials or product. 
Apollo Clinic, Kannur, Kerala-India (October 2004 to February 2007)

Senior Purchaser/ Accounts Executive:-
Nature of Work:

· Working as a Team Leader and Senior Procurement Executive in Apollo Clinic, since Oct 2004. Providing solution to complicated problems and keeping up the quality level are the responsibilities of this work.
· Ensures thee timely delivery of quality pharmaceutical products at the lowest possible cost. 
· Supporting management in Preplanning of Purchase schedule and allocation and issue of material as per the priority.
· Follow up with clients for the collection of Cheques and payments is one the main duties.
· Responsible for the supervision staffs of within the customer service and sales dept. 
· Participate in the selection of Suppliers based on criteria. Conducts a comparative analysis on Supplier prices.
· Renews and evaluates the performance of the Suppliers. 
· Ensure the proper management of procurement dept operations in the absence of the Head of dept.
· Carries out all necessary procurement activities and making entries in the books of accounts. 
· Marinating high level of work ethics with regards to the rules and regulation. 
· Quotation, Negotiation and finalizing of Purchase. 
· Keep a constant check on Stock levels. 
· Conduct a research to ascertain the best products and Suppliers in terms of best value, delivery schedules and quality. 
· Build and maintain good relationship with new and existing Suppliers. 
Aglowmed Pharmaceuticals LTD, Mumbai, India (August 2002 to September 2004)

Purchase Executive:-
Nature of Work:

· Procurement of packing materials and consumables from approved suppliers. 
· General Office Administration and Purchasing.
· Procuring the material from right Supplier with effective costing and right quality in right time. 
· Checking of all incoming and outgoing Pharmaceutical products as per specifications and certificates.
· Updating the reports, Manpower analysis reports & Cost analysis reports to the Manager.
· Responsible for providing effective customer services and dealing with the stockiest and distributors.
· Handling customer queries and complaints.
· Maintaining good relation between distributors and management to gain more business.
· Coordinate with Sales and dispatch officers when processing the orders.
· Generating the monthly purchase statements. 
· Complies with the National Drug Authority (NDA) procedures and regulations. 
· Coordinating with the Stores team for the Inventory of the materials and distribution of the obsolete material.  
Educational Qualifications: -
· Master of Commerce, Calicut University, Kerala, India.
· Bachelor of Commerce, Calicut University, Kerala, India.  

· KGTE (English), Board of Technical Education, Kerala, India.

· Pree- Degree Course, Calicut University, Kerala, India. 

· S.S.L.C- Board of Secondary Education, Kerala, India. 
Achievements/ Extra Curricular Activities:
· Participated in School & College Events.

· Participate in Organization & Arrangements of Local Festivals, Functions & Social Services.

· Positive Attitude.

· Creative, Hard Working.

Interests:

· Reading, Driving, Music and Good Player in Volleyball.
Personal Details:
Date of birth

:
30th May 1977
Nationality

:
Indian
Marital Status

:
Married
Driving License                 :              Valid U.A.E Driving License Holder 
Visa Status

:
Employment Visa 
Languages Known
:
English, Hindi, Malayalam and Tamil
Declaration
   I hereby declare that all the information given above is correct to the best of my knowledge and belief.  
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