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OBJECTIVE                  
 To work in a conducive environment for reputed organization which provides opportunities to learn & enhance work skills that will help me grow & excel my career to contribute positively towards organizational growth
EDUCATIONAL QUALIFICATION
· 
            ANNA UNIVERSITY, V M K V ENGG. COLLEGE,SALEM
 
            B.E. in Electronics & Communication Engineering (2007):- 69.28%
· 
          KERALA TECHNICAL EDUCATION B0ARD.

           Diploma in Electronics Engineering (2003):- 63.21%
·                          BOARD OF PUBLIC EXAMINATIONS KERALA
S.S.L.C (1998):- 71.83%

Related Courses
Network Analysis and Synthesis, Signals and Systems, Electronic Circuits,  Electrical Engineering, Digital Electronics, Linear Integrated Circuits, Measurement and Instrumentation,  Microprocessor and Applications, Communication Theory and Systems, Digital Signal Processing, Control Systems Transmission lines and Network, Digital Communication, Computer Communication Networks, Television and Video Engineering, Television and Video Engineering, Microwave Engineering, Optical Communication, Telecommunication Switching and Networks, Total Quality Management

PROFESSIONAL EXPERIENCE
November, 2010 till Date: Factory for Assembly of Mechanical & Electrical Works Co. Limited, Saudi Binladin Group [SBG-FAME], Jeddah, Saudi Arabia
Working as Procurement Engineer 

FAME Company is one of the biggest low voltage Electrical panel board assembly factories in Jeddah. I am fortunate to work there as a Procurement Engineer for over 6 years till date. 

Duties and Responsibilities

· Procurement of all electrical and consumable materials and also equipments needed

· Making Purchase Order using AXAPTA Software and Microsoft Excel.
· Preparing Bill of Materials (BOM) from Estimated Quotation and Check with Actual Drawing.

· Co-ordinates with Estimation & Design departments.

· Maintaining Minimum and Maximum level of Critical & Fast moving items.

· Maintaining all Procurement related Documents.

· Vendor stock verification

· Analysis of Vendor Performance & Price variance

· New vendor development.

· Negotiating with vendors for Price, PO release, Delivery & payment terms.
· Maintaining Records/Database of approved Suppliers

· Preparation of comparative statement of Quotes.

· Co-operate with Ware House & Production teams.

· Material management (Planning for consumable materials for next one month)

· Ensure Quality and Quantity of purchased materials and also ensure the timely delivery of Equipments & materials.

· Return the materials in case of Damage or not as per requirement.

· Budget is prepared as per the requirement of Project

· Preparation & Analysis of Actual cost v/s Estimated cost.

· Internal and Statutory Audit co-ordination

· Providing different reports to Top Management.
· Update the Product Catalogues and software.

November, 2008 – February, 2010: Madhyamam Daily, Kerala, India

Worked as Network Administrator 

MADHYAMAM DAILY is a well established and one of the most sold daily news paper companies in India. I was fortunate to work there as a network administrator for the past 1 year and 3 months. This opportunity provided me with lots of experience and knowledge in the field.  In Madhyamam Daily, I handled two server systems and 70 plus client systems including printers, press panel board, plate making machines, EPABX etc. 

Duties and Responsibilities
· Installing & maintaining Windows xp and windows server 2003 Systems

· Assembling and installation of new computer systems

· Trouble shooting systems

· Data Backup and Restoration

· Troubleshooting of network connectivity problems with various network devices

· Maintenance of system, switches, hubs and other networking devices

· Checking modem status

· Network cabling and maintenance
· Checking and troubleshooting  EPABX

· Cabling and repairing telephone instruments

· Checking and repairing panel board and plate making machines 

· Documentation work using Microsoft excel

SKILLS
· Software                     :  C basic, AXAPTA
· Operating System     :  DOS, Win98, Win XP, Win 2003, Linux, Win 2007 & 2010              
· Packages                     : Ms Office
· Certifications             : MCP in Windows XP
· Courses completed  : Computer Hardware & Networking, CCNA, RHCE & QC training
PERSONAL DETAILS
                    E-mail ID



-
Rinshad.349404@2freemail.com 

· Date of Birth


-
09.07.1982
· Marital Status


-
Married
· Religion & Cast


-
Islam, Muslim
· Nationality



-
Indian 

· Passport No:


-
P2970261
LINGUISTIC PROFICIENCY
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