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Siddique 
 Siddique.349405@2freemail.com   

Objective:

To secure a challenging position where I can effectively contribute my skill, knowledge and experience in achieving the corporate goals of the organization and ensure my growth through the organization’s growth, possessing competent Technical skills.

Profile:

· A results driven, self-motivated and resourceful in Accounts and logistics, who is also a practical hand on operator possesses rich experience of 15 years.

· Excellent in refining transport systems to improve efficiency and increase profit.

· Extensive practical knowledge of the distribution of products.

· Proficient in all aspects relating to management and regulatory and statutory compliance.

· Excellent in improving the existing relation of organization and client.
· Willing to learn and adhere to new policies & procedures.
Career History
· Accountant at UTC Logistics. 

 

 
   (April-2013 to July 2016)
Jeddah – Kingdom of Saudi Arabia.
Current Job Profile:
· Maintain financial records in compliance with accepted policies and procedures.

· Perform all revenue reporting activities including cash handling of the company and daily banking.

· Work closely with the management to ensure timely payment to suppliers.

· Responsible for controlling Petty cash, payments, and deposits.
· Responsible for sending weekly, fortnightly Statement of Accounts and reconciliation of the statement with the customers.
· Ensure that all accounts receivable invoices are raised and sent out as required.
· Ensure appropriate approvals prior in all type of payments like advance, utility, rent, fuel, suppliers and other cheques etc.
· Ensure approved accounting practices and policies to ensure that financial statements and reports accurately reflect the status of the relevant accounts.

· Coordinate in periodic reconciliation of vendor records in order to ensure accurate records.
· Analyze and reconcile accounts related to all assigned areas on a monthly basis.

· Coordinate with IT and other department for system issues, maintenance and development such as production, purchasing, import/export, accounts payable, accounts receivable, receiving, shipping, and others.
· Work with financial team to complete the accounting, monthly closing, and reporting of company accounts
· Accountable for the warehouse inventory and stock control.

Work Experience:
· Globe Logistics Jeddah – Kingdom of Saudi Arabia


(Aug-2010 to Oct-2012)
· Globe Marine Services Company (RORO Project) - KSA

(Aug-1997 to Apr-2007)
Job Profile: Logistics Executive
· Managing warehouse operations to deliver optimum quality, performance and cost effectiveness.
· Plan and organize stock in the warehouse against constantly changing operational requirements to ensure availability of inventory to meet operational requirements and ensuring processes are followed for improved stock and inventory management.
· Ensuring warehouse operations are in compliance with relevant customer specific directives and all publicized quality and health and safety policies, procedure and regulations
·  Identify, establish and maintain effective relationships with various shipping lines locally & overseas.
· Assist the accounting functions and related operational functions.

· Conducting regular audits of physical inventory at end of each fiscal period for ensuring accurate reconciliation.

· Preparing the Certificate of Origin by using the Chamber Of Commerce Tool.

· Effective dealing with the local transporters and suppliers.

· Prepare the documents for the administrational purposes and prepare the documents for the official meetings.

· Maintain Delivery database, records, census, and statistics.
· Preparation of the pick list as per the Transportation plan.

· Processing and maintaining materials management records and files, including receivers and invoices, packing slips, open and closed files.

· Supervising assembling and packaging of medications, supplies and equipment in appropriate shipping containers.
· Performing pick-up of supplies and equipment at completion and complete appropriate paperwork for returned shipment.
 
     Academic Profile:

BACS (Corporate Secretary-ship) – Madras University (1993 -1996).
Computer Skills:

· H.D.C.A (Honor Diploma in Computer Application at CSC COMPTUER CENRE) 
· Well versed with MS Office Applications (Word, Excel & PowerPoint).
· Internet & E-mail Applications.

     Personal Profile:

Nationality


: 
Indian

Date of Birth


: 
18.03.1975
Marital Status


: 
Married
Visa Status


: 
Visit Visa
Language


:
English, Arabic, Hindi & Tamil
     Declaration:

I hereby declare that all the details are true and correct to the best of my knowledge and belief.[image: image2.png]
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