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SUMMARY                                                                

· Excellent strategic case and project management, interpersonal and business communication skills with experience required to remain highly-focused and self-possessed in fast-paced, demanding environment.

· Hands-on experience both in Korean and Internation talent acqusition
· Proven ability to perform extensive research, manage on-going multiple projects, and enter into business in foreign countries, and promote large-scale success of the company.

· Highly developed speaking and writing skills with the capacity to gain the support and trust of the team members.

CERTIFICATE                                                                  

Project Management Professional (PMI, May 2010)

Engineering Professional in Urban Planning (Human Resources Development Service of Korea, June 2006)
EDUCATION                                                                

Hongik University, Seoul, B.E. Urban Planning (Minored in Business Administaration)              Feb 2007

Haesung High School, Jeonju, Jeonbuk             




        Feb 1999
WORK EXPERIENCE                                                  
Hyundai Engineering Co., Ltd.
        
                         Aug 2015 ~ Feb 2017 
HR / Hiring Manager
· Major Roles and Responsibility
- HR Operations
  - Recruit for all international talents in HQ and Overseas of the company.
   (Focused more on higher level like inhouse counsils, contract mangers and superintendant engineers)

  - Manage the talent acquisition and the talent branding of the company via Linkedin. 
- Prepare and update employee related transactions and records including medical, insurance and benefits enrolment, pay and benefits changes, new hires, transfers and terminations cases and ensures appropriate payroll and payment processing.
- Outsource HR vendors including benefits, payroll and insurance to administer and process employee requests and inquiries as needed.

- Make meaning improvement to services, program and processes that enhance employee experiences.
- HR Governance
  - Administer and maintain documentation of company human resources policies, procedures and practices in accordance with stated corporate objectives and requirements - especially related to international talent.

- Assisit with the formulation and implementation of internal office procedures like conductive working environment and health and safety workplace.

- Proactive in recommending new approaches, policies and procedures to continually improve efficiency and employee experiences.
- HR Advisory
  - Consel and advise employee and managers on application and interpretation of HR policies, practices, procedures, rules, benefits and programs.
- Serve as the first point of contact for first line and mid-level managers to provide coaching and counseling regarding employee relation issues.

- Manage exit process ; conduct exit interviews and ensures feedback is communicated, trends are identified and appropriate action plans are established.
Hanwha E&C



 
                        Dec 2006 ~ Jul 2015 
HR / Hiring Manager (Mar 2011 ~ Jul 2015)

     - Representative of Liasion Office in Dhaka, Bangladesh (Oct 2014 ~ Jul 2015)

     - HR / Hiring Manager of Overseas Office in Bismayah, Iraq (2014 Jun ~ Sep 2014) 

- HR / Hiring Manager of HQ, Seoul (Mar 2011 ~ May 2014)

· Major Roles and Responsibility

- HR Operations
  - Recruit for all required talents in HQ and Overseas of the company 

   (Experienced, Graduates, Internship for both international and Korean)

- Prepare and update employee related transactions and records including medical, insurance and benefits enrolment, pay and benefits changes, new hires, transfers and terminations cases and ensures appropriate payroll and payment processing.

- Outsource HR vendors including benefits, payroll and insurance to administer and process employee requests and inquiries as needed.

- Make meaning improvement to services, program and processes that enhance employee experiences.

- HR Governance
  - Administer and maintain documentation of company human resources policies, procedures and practices in accordance with stated corporate objectives and requirements - especially related to international talent.

- Assisit with the formulation and implementation of internal office procedures like conductive working environment and health and safety workplace.

- Proactive in recommending new approaches, policies and procedures to continually improve efficiency and employee experiences.

- HR Advisory
  - Consel and advise employee and managers on application and interpretation of HR policies, practices, procedures, rules, benefits and programs.
- Serve as the first point of contact for first line and mid-level managers to provide coaching and counseling regarding employee relation issues.

- Manage exit process ; conduct exit interviews and ensures feedback is communicated, trends are identified and appropriate action plans are established.
Assistant Project Manager (Dec 2006 ~ Feb 2011)

· Major Roles and Responsibility

- Project Management and Sales
- Responsible for the overall managemet of domestic housing projects.

    - Mega-centum apartment, Busan
    - Gajwa apartment, Ilsan

    - Samsan apartment, Ulsan

    - Singil apartment, Yeongdung-po, Seoul

    - Sanhyun apartment, Yongin

    - Kwonsun apartment, Suwon

SKILL                                                                      

Military
Served on active duty
Language
Korean, English
Computer
MS Office
Others
Linkedin Recruiter[image: image1.png]
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