Curriculum Vitae

Leo 

Leo.349489@2freemail.com 
Experience At Designer.Com

Chief Information Officer



         May 2013 – to present
· Develop plans, standards and guidelines for effective use and management of ICT services, equipment’s and digital assets;

· Identify, evaluate and recommend potential systems and technologies that strengthen the foundation’s capacity to enhance its internal business processes, information management, accessibility and reach to business partners and beneficiaries;

· Implement, configure, maintain and manage ICT infrastructural systems (including Servers, Networks and end-users computing systems)

· Provide continuous systems monitoring, administration and management (including for communication and collaboration systems, ERP systems, and other office Productivity systems);

· Provide day-to-day ICT support and troubleshooting services for workstations management, office computing, connectivity and productivity systems;

· Provide website development and technical support services.
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Experience at Infoservus
Assistant Web Designer




Nov 2010 – 2012
Infoservus is a company that develops and hosts dynamic websites.
· HTML Scripting and debugging.
· Testing completed sites.

· Setting up, configuring and using local server (Apache).

· Training clients.

Allbro Industries Group South Africa

Stores

 





Sep 2009 - Nov 2009
Allbro Industries Group is essentially a supplier to the electrical industry. Their core business is molding GRP products, with an expanding range of accessories centered mainly in the distribution of electrical power, manufacturing sector.
· Stock taking.

· Inventory Control.

· Stock Control.

· Issuing Stock.

· Stock Receipts.

· Maintaining Reorder levels and advising procurement of stock.

Spar South Africa
Till Operator





April 2008 – Sep 2009
· I was attending to customers at the till points.
J&J Auctioneers South Africa

Stores Assistant 





Jan 2008 - April 2008
· Assisting Customers.

Professional experience at Reamer Seal Computers

  I.T. Administrator 




Nov 2002 – Dec 2008
· Reamer Seal Computers is in the business of buying, upgrading and selling of computers and their accessories. I am responsible for both software, hardware including sales and distribution. 
· I was responsible for quality checks at both acquisition and selling of computers and warranty period support. 
· On request, I took some customers through basic computer training.

Experience at Arabian Nights

Relief Waiter 





Beginning 1999
· Waiter duties

Experience at Burley Burger

Filing Clerk






Beginning 1997
· I was responsible for filing of all documentation generated at this Fast Food outlet
· I also carried out messenger duties. 
I.T. Administrator 

Possessing developed skills that have been gained through Handling, Use and Support of computers by acquiring upgrading and selling computers and their accessories. Subsequently knowledge base has been established on Microsoft based products and hardware support encompassing computer troubleshooting.  

Skills and Knowledge Areas 


Education & Professional Development 

Speciss College - International Diploma in Computer Studies (IDCS), NCC Education 2007-2008

Courses: 

Module Title





Grade

· Computer Technology



Pass 

· Systems Development



Pass
· Networking




Pass
· Programming Methods



Pass

· Business Organization



Pass

· Business Communication



Pass

· Web Design




Pass
· A Plus





Pass

Speciss College - Computer Studies (ICDL)
Courses:

Module Title





Grade

· Concepts of Information Technology.

Pass

· Using the Computer and Managing Files.

Pass

· Word Processing.




Pass

· Spreadsheets.




Pass

· Database Files System.



Pass

· Presentation.




Pass

· Information and Communication.

Pass































Hubs, Routers, Switches


Windows10 and MacOS Sierra.


MS Office Suite.


Assembling and Dissembling Hardware.


Installation/Upgrading of Software/OS.


Upgrading/Up rating Memory, Processor Hard disk space etc.


Basic Computer Support Training.








Computer Troubleshooting.


Internet configuration e.g. dial-up connection, and standard modems.


Installation of Hardware.


Security (inc. antivirus software.)


Disaster Recovery. 
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