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MOHAMMED
MOHAMMED.349591@2freemail.com  


HUB ACCOUNTANT/TEAM LEADER 


OBJECTIVE

To take up a position of Finance/Accounts where I can put to use my professional skills.  Desire an opportunity for professional growth and advancement.


PROFESSIONAL PROFILE

· Result-oriented Bachelor of Commerce graduate presently working with Inchcape Shipping Services Dubai U.A.E since May 2005, 

· Has done certificate course in implementation of ORACLE FINANCIALS 11i in the modules General ledger, Receivables, Payables, Cash Management only in functional side.

· Exceptional problem-solver and decision maker with diverse experience in finance and general accounting such as accounts receivable and payable, cash management, budgeting management reporting, payroll, inventory and all aspects of office operation.

· Motivated and enthusiastic communicator with proven analytical skills to develop detailed financial reports.

· Competent multi-tasker who adheres to proper accounting policies and procedures.

· Excellent business communication with client and liaisons with staff and other administrative department along with public relation.

· Computer-proficient in standard accounting software like MAZAYA (Arabic & English), Tally, Wings, Ex & standard payroll system, excellent knowledge of Ms-Office, Ms-Access, Ms Outlook, Networking & Internet.


PROFESSIONAL EXPERIENCE

May 2005 – Till Date.
Hub Accountant/Team Leader, Global Hub for Oil Majors (OSG, BP Shipping, Exxon Mobil, Maersk, Exmar, Phillips66, Milestone Tankers) Inchcape Shipping Services, – Dubai U.A.E.

· Working as a Disbursement Accountant – Team Leader for various global clients like (OSG, BP Shipping, Exxon Mobil, Maersk, Exmar, Phillips66, Milestone Chemical Tankers etc.,) globally.
· Preparing & Reviewing disbursement accounts and documents for completeness & accuracy for classification of expenses and analyzing with estimates for variance explanations.

· Supervision and Management of Vessel Disbursement accounts in line with Principal SLA.

· Reconcile and settle balances to all ISS locations/Performing agents on a monthly basis.

· Ensuring timely pre-funding to ISS locations and Sub agents prior to arrival of the vessel.

· Handled follow up of Payables and receivable balances through mails and phone calls for Global Clients.
· Update profit and loss account in PASP.

· Reviewing the rejected DA list.

· Monitor open voyages & follow up with sub agents for receipts of final DA’s

· Working on DREAM (ERP Application for Accounts) and PASP (ERP Application for Operational purpose)

April 2002 – February 2005.
Accountant, Global Information Systems Limited. Hyderabad, INDIA.
· Complete responsibilities of accounts such as cash & bank transaction, invoicing, receipts & payment, journal voucher entry, bank reconciliation, reconciliation of debtors & creditors accounts, petty cash, finalization and audit of accounts.

· Prepares all accounting vouchers through the computer system.

· Follow up for overdue payments & reconciliation of accounts with customers.

· Liaison with external auditors & bank.

· Coordinating & providing details of all transaction to the internal audit team.

· Responsible for financial reports, profit & loss, cash flow & balance sheet.

October 1999 – January 2002.
Accountant, Al-Askar Trading Establishment. Dammam, SAUDI ARABIA. 

· Verifying and posting details of business transaction such as cash & cheque receipts, cash and cheque payments, cash & credit sales, bank deposit, cash & credit purchase, & maintaining complete journal ledger accounts in the accounting software Mazaya (Arabic & English).

· Responsible for making & signing of all financial documents such as invoices, receipts & payment vouchers, journal vouchers, bank deposit slips.

· Keeping track & updating accounts payable & accounts receivable on weekly basis.

· Compiling, verifying & sorting all financial documents such as invoices, payment voucher, receipts voucher, journal voucher, sustaining business transaction.

· Ensure proper feeding & recording of financial data and analyzing accounts to make sure all transaction are recorded accurately.

· Reviews all the creditors, debtors & ledger balances interpret computer reports and make correction if necessary.

· Responsible for making bank reconciliation statement & interacting with bank if any problem arises.

· Responsible for opening new accounts and closing redundant accounts.

· Coordinating with external and internal auditors and providing information them.

· Assisting & providing information to the accounts manager in preparation financial reports such as trial balance, profit & loss, balance sheet & cash flow statements.

· Responsible for making rectification of errors omissions & commission before finalizing of accounts at the year end.

· Responsible for making monthly wages, salary, vacation and end of service benefits.

August 1995 – September 1999.
Accountant & Administrative In charge, Gulf InfoTech India Private Limited., Franchisee of APTECH LIMITED-Hyderabad – INDIA.

· Responsible for recording and updating all the books of accounts such as cash & bank book, journal ledger, ledger for debtors & creditors, invoice book, petty cash book.

· Responsible for preparing all accounts & financial related documents such as cash & cheque receipts vouchers, cash & cheque payment vouchers, cheque book & bank deposits slips, journal vouchers, invoices, debit & credit notes.

· Verifying & compiling bank transaction and making bank reconciliation statement.

· Prepares cash flow statement on monthly basis.

· Responsible for making payroll for 60 personnel.

· Coordinating and providing details of all transaction with the internal auditor appointed by Aptech Limited.

· Liaison with regional office (Aptech Limited) for reconciliation and settlement of accounts.

· Assisting chief accountant for making annual budget & budgetary controls reports.

· Assisting chief accountant for making trial balance, profit & loss account and balance sheet.


EDUCATION ACADEMIC

· April -1995, Bachelor Degree of Commerce (B.com), Osmania University, Hyderabad, India.

· November-1991, Intermediate College, National Open School (Government of India) Hyderabad India.

· April-1987, Secondary School Certificate, Board of Secondary Education, Hyderabad, India.


EDUCATION COMPUTERS

· January-2004, Certificate in implementing Oracle Financials.

· February-1994, P.G. Diploma in Computer Applications, Soft Tech Computers, Hyderabad, India. 

· September-1995, Certificate Course in Operating Accounting software, Institute of Computers Accounts, Hyderabad, India. 


COMPUTER SKILLS

· Oracle Financials 11i (General Ledger, Payables, Receivables, Assets)
· Windows 95, 98, 2000

· Ms-Office (Word, Excel, Power Point Presentation, Ms-Access, Ms-Outlook)

· Accounting Software (Tally, Wings, Mazaya – Arabic & English)

· Knowledge of Networking & Internet Browsing


PERSONAL DETAILS:

Nationality: 
Indian

Date of Birth:
27th April 1971.

Marital Status:
Married

Visa Status:
Residential (Transferable)
Other Benefit:
Family status, Annual Bonus, One month paid Annual leave with return ticket to hometown.
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