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Name – Mohasin 
Post Applied for : - Accountant /Admin  

Visa Status : - Visit Visa
Valid Until : – 02 April 2017
Email : - Mohasin.349728@2freemail.com 
PROFILE:
I have worked with Metal Pressing Industries, Karad – India. Plus previous experience with Dawood Furniture Muscat - Oman, Adarniya P.D. Patilsaheb Co-operative Bank Ltd, Karad, India and also worked with Sahyadri Sahakari Sugar Factory Ltd. Karad, India. Now, I am seeking for a challenging career in accounting fields where my professional qualifications can be fully utilized.
KEY SKILL, STRENGTH AND ABILITIES:

· High Analytical Skills.
· Wide multi tasking capabilities.
· Excellent Team Player.
· Proven initiative.
· Excellent Organizational Skills.
· Highly organized with great attention to details.
· Goal-oriented individual with leadership abilities.
· High Sense of Responsibility.
· Excellent Skills in Communication and Collaboration.
· Great Passion for continuous learning and personal growth.
· Highly motivated and driven, with strong desire to excel.
EDUCATIONAL QUALIFICATION:

- Passed Bachelor of Commerce from Shivaji University– India March 2009.
- Passed Higher Secondary Certificate Examination from Kolhapur Board – India March 2005. 

- Passed Secondary School Certificate Examination from Kolhapur Board – India March 2002.

ADDITIONAL QUALIFICATION:

- Passed ‘Maharashtra State Certificate in Information Technology’ from Karad Centre –  

  India, Oct2009.

- Passed ‘Certificate Course in Tally-9.0 conducted at Maharashtra Udyog Prashikshan  

  Mandal – India, Feb 2010.
PERSONAL DETAILS:

Date of birth                 : 27th Jun 1985
Place of birth                : Wai– India. 

Nationality                     : Indian 

Religion                          : Islam 

Sex                                  : Male 

Marital Status                 : Married 

Email                               : Mohasin.349728@2freemail.com 
PASSPORT DETAILS:
 
Place of Issue                : Pune
Date of Issue                 : 27/10/2015
Date of Expiry               : 26/10/2025
EXPERIENCES

( Metal Pressing Industries, Karad- India
Designation

- Accountant.
                                         Since July 2015 to Feb.2017 (1Year 7 months)
Accountant
Responsibilities:-
- Posting and processing journal entries to ensure all business transactions are recorded.
- Updating Accounts receivable and issue Invoices.

-Updating Accounts payable and perform reconciliations.

- Assist in the processing of Balance-sheet, Income statements and other Financial  

  statements according to legal and company accounting and financial guidelines.

- Assist with reviewing of expenses, payroll records, etc. as assigned.

- Updating financial data in databases to ensure that information will be accurate and  

  immediately available when needed.
- Preparing and submiting weekly and monthly reports..

- Preparing  monthly and yearly closings.
- Assist with other accounting projects.

( Dawood Furniture Muscat – Sultanate of Oman
Designation                   -  Accountant. 
                                           Since June 2013 to June 2015. (2 Yrs)
 Accountant
Responsibilities:-
- Making monthly salary details for all employees.
- Maintaining Sales and Purchase details.
- Keeping exact record of store items and regular follow-ups with site store requirements. 

- Creating Leave Salary, Gratuity Calculations and other Accounts Payable records.
- Updating and reminding Senior Accountant for regular follow-ups with clients for payment       

   recoveries.
- Creating Official Records of day to day transactions and updating employees attendance                                 

   register.
- Creating Yearly Balance-Sheet.
- Attending regular official meetings.
( Adarniya P.D. Patilsaheb Co-operative Bank Ltd, Karad, India
Designation                   - Banking Clerk
                                          Since Nov 2010 to April 2013 (2 Yrs 5 Months)
Banking Clerk
Responsibilities:-
- Daily transaction entries.
- Issuing Demand-drafts.

- Maintaining Loan Registers.

- Preparing monthly Expense Report.
- Opening Accounts.
( Sahyadri Sahakari Sugar Factory Ltd. Karad, India
Designation                     - Accounts Assistant
                                            Since May 2009 to Nov 2010 (1 Yr. 6 Months)
Accounts Assistant
Responsibilities:-
- Creating daily Vouchers.
- Creating Journal entries.
- Making salary calculations of employees and submitting the same data to Main  

  accountant.

- Maintaining Ledger Accounts.
- Performing Accounts Payable function.
- Accounts Receivable Reconciliation.
- Creating Bank Reconciliation Statement.
- Creating Official Records of day to day transactions.
- Creating Yearly Balance-Sheet.
- Creating Agenda Subjects for the meeting of Board of Directors.
- Creating Official Records sufficient for the meeting subjects.
- Proceeding records after meeting.
Expertise in Softwares: MS Office (Word, Excel, PowerPoint) and Tally-9.0
Languages Known:
- Fluent in English, Hindi & Marathi – Spoken & Written.
Personal Strength: Disciplined, punctual & hardworking person with honest, friendly & 

Co-operative Attitude.
Hobbies:

Sports – Cricket & Swimming
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