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Name

:
MOHAMED


E-mail
: 
MOHAMED.349801@2freemail.com 

Seeking a challenging career as an accounts in a progressive organization to enhance my accounting and financial management skills Looking forward for a challenging work environment to accomplish the given assignments in time and to realize the expectation of the organization, I work for, to the best of my capabilities; with the aim of leveraging my skill towards professional growth.


· Master of Business Administration

(Human Resources) 2011-2012
MS University 

India (Tamil Nadu) 
· B.Com (Computer Application) 
Madurai Kamaraj University
India (Tamil Nadu) 


Employee 
: 
Metro Constructions (P) Ltd
Position   
: 
Accountant
Period   
: 
June 2012 to  Mar 2016

· To manage the basic accounting of all of the company’s transactions.
· To monitor the company’s expenses.
·  performing basic tax related duties.
· To monitor staff  payroll.
· Responsible for keeping the records of budgets and expenses.
· Responsible for invoice settlement.
· To manage the basic book-keeping work.
· Handled the complete accounting cycle, including opening, posting entries and closing of accounts.
· Preparation of various accounting reports.
· Excellent Communication skill to present points precisely and  Good team player and  have excellent interaction skill to coordinate and work within a team 

· Accountant

· Administration

· Office clerk

· Data entry operator

· Supervisor (Store)




· Good knowledge of Basic Accounting.
· Ability to handle pressure.
· Ability to work in a team

· Good in making Audits,Income tax statements and final account preparations.
· Sound knowledge of Accounting principles. 

Date of Birth

 :
27/05/1989
Gender

 : 
Male

Nationality

 :
Indian

Marital Status

 : 
Single

Language known

 :
English, Tamil, Arabic (Read Only)

Passport Issued Date

 :
02/08/2013
Passport Expiry Date

 : 
01/08/2023
Place Of Issue

 :
Madurai

I hereby confirm that the above mentioned information is true to the best of my knowledge.
PLACE: Kadayanallur
  




Yours Faithfully
DATE   :                                                               
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