
                                                                                     JUBIN
Jubin.349851@2freemail.com 
OBJECTIVE:
To pursue a professional career in a reputed organization offering a challenging work environment wherein my conceptual, analytical and problem solving skills can be efficiently utilized and thereby laying strong platform for me to explore and expand my knowledge to limitless boundaries.

I am confident enough to undertake any kind of tasks assigned by the management and also to complete them with utmost dedication and perfection.

EDUCATIONAL QUALIFICATIONS: 
· Master of Commerce (M.Com - Finance)

Mahatma Gandhi University, Kottayam, Kerala

Awaiting Final Results

· Bachelor of Commerce (B.Com with Computer Applications)
Mahatma Gandhi University, Kottayam, Kerala

Class Obtained: First Class

WORK EXPERIENCE:
(4.7 Years)
Organization:  
 Xerox Business Services India Pvt. Ltd. Info Park, Kochi
Designation: 
Senior Associate - Finance & Accounts (Promoted)
Client:
Integrated Payment Solutions World Wide (IPSWW-United States)                                          
Period:
From August 2015 to February 2017
· Maintain and review Accounts Payable schedules and ensuring timely payments before deadlines.

· Vendor invoice payment and Audit.

· System Payment Reconciliation with ACH / Cheques  issued.

· Leading a group of 20 members handling international freight invoices payables.

· Allocating work inflows to team members.

· Leading the team in quality initiatives and in improvement projects.

· Assessment of team members and conducting required training programs.

Designation: 
Process Associate - Finance & Accounts
Period:
From August 2012 to July 2015

· Recording necessary journal entries against freight invoices.
· Preparing financial documents such as invoices, bills, accounts payable.

· Vendor invoice indexing and verification.

· Initiating necessary communications and requests with carrier companies against incomplete record submissions.
Certifications:
Lean Six Sigma Yellow Belt (QwikBelt™)

Lean Six Sigma QwikSolver™


Source-to-Pay (S2P) Certification

Awards and Recognitions:
Xerox FPS Lean Six Sigma Quality Star

Dec 
2016

Xerox FPS Lean Six Sigma Quality Star

May 
2016


Eagle Award for exceeding expectations by demonstrating outstanding attitude and excellent performance
   -
2016


Feather in Cap award for overall performance
2014,
2015

COMPUTER KNOWLEDGE:
· MS Excel
· Tally ERP9

· Peachtree

· MS Outlook

· MS Word

· MS Power Point

SKILL SETS:
· Team Player

· Leading team by example

· Problem solving.

· Quick Learner

· Independent job handling & self-motivated.

· Excellent communication, demonstration and presentation.  

· Project Coordination, Planning & Management.

· Handling Pressure.

· Quality and Lean Management
ADDITIONAL QUALIFICATIONS:
	Course
	Board / University
	Percentage/Grade of Marks

	Diploma in Indian and Foreign Accounting
	G-Tec Computer Education
	‘A’ Grade

	Certification in Programming Techniques (VB) and Computing Accounting & Finance
	Institute of Cost Accountants of India

(ICAI)
	‘Distinction’


PERSONAL INFORMATION:
Age & Date of Birth  
: 25yrs, 13th June 1991

Sex


: Male
Marital Status          
: Single
Nationality               
: Indian

DECLARATION

I hereby declare that the above-furnished details are true to the best of my knowledge.

Date: 


Place: Sharjah







     Jubin 
