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Seeking an opportunity in a growth oriented and progressive organization in the fields of accounts and finance 
	Profile

	· A qualified Accountant with masters in finance having 7 years of work exposure in accounting & finance
· Currently working as an Accountant with Tia Fashion LLC in Dubai (Oct 2012 onwards).
· Worked as an Audit Assistant/Accounts executive for various organizations in Mumbai, India for almost 3 years
· Core competencies in General accounting, payables & receivables, professionalism & ethics


	Professional experience

	Tia Fashion LLC
Dubai, United Arab Emirates.
	Profile
	Accountant

	
	Period
	October 2012 to present

	Tia Fashion LLC is dealing in textile retail business having over 10 years of experience in meeting the evolving needs of Indian, Arab as well as international customers.
Key accountabilities:

· Responsible for the general accounting of multiple retail outlets
· Verifying daily sales reports from cashiers. Handling cash & credit card reconciliation & ensuring banking of the cash & cheques received

· Responsible for reporting daily sales, banking, payables & receivables to the management

· Petty cash handling and reconciling with receipt and payment invoices & In-charge of cash disbursement.

· Handling tasks related to accounts payable and accounts receivable

· Procurements and payments verification

· Analysis of stock movement
· Dealing with bank for issue of Letter of Credit

· Payroll processing 
· Preparation of cash flow and Bank Reconciliation Statement.


	Globally Managed Services India Pvt. Ltd
Mumbai, India.
	Position
	Accounts executive

	
	Period
	July 2010- August 2012.

	Globally Managed Services India Pvt. Ltd., a business consultancy company located in Mumbai. 

Also worked with the sister company River Journeys & Bungalows of India Pvt. Ltd, a hotel industry company which has a heritage resort under its banner named “Wild Mahaseer” located at Assam
Key accountabilities:
· Handling of books of accounts like Sales, Purchases, Debit/Credit notes, Journal entries, provisions, receipts/payments, bank reconciliation etc.

· Preparation of cash flow and fund flow statement

· Handling of companies Petty cash.

· T.D.S. & VAT formalities such as deduction of tax, issue of T.D.S. certificates and preparing & filing of all types of quarterly e-TDS returns

· Handling payroll of the company

· Calculation & monthly payment of service tax & half-yearly service tax returns

· Inter-company account reconciliation 

· Preparation of monthly trail balance

· Assisting Chartered Accountants in finalization of Books of Accounts

· Preparation of MIS reports



	S. J. Lopes & Co.

Chartered Accountants
Mumbai, India.
	Position
	Audit assistant

	
	Period
	January 2010 - June 2010.

	S. J. Lopes & Co., a chartered accountant firm located in Mumbai. 
Key accountabilities:

· Handling of books of accounts like Sales, Purchases, Debit/Credit notes, Journal entries, provisions, receipts/payments, bank reconciliation etc.

· Coordinating & assisting Chartered Accountants during Internal Audit and Tax Audit of companies & banks


	Education

	· Master of Business Administration(MBA) in Finance – Distance Education
Completed MBA majored in Finance from Sikkim Manipal University (SMU) – a distance education university in 2014
· Bachelor of Business Management (BBM)

Completed Bachelor of Business Management from Mangalore University in 2009


	IT Proficiency 

	· Working knowledge in Microsoft Dynamics NAV, Sage 50 and Tally ERP

· Skilled in MS Office (Excel, Word and Power Point)


	Core Strengths

	· Excellent communication and Inter-personal skills

· Self Confidence

· Good Listener and Quick Learner 

· Positive Attitude

· Team player
· Solution oriented approach


	

	



 I declare that the information given above is true to the best of my knowledge
