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SURESH

SURESH.349971@2freemail.com                              

JOB OBJECTIVE

“To be a professional in Accounts & Finance utilizing the skills and knowledge, to help the organization achieve its goals & simultaneously accomplish career growth in the field of Accounts”

PROFILE

· Have 7+ years of experience in accounts, finance & auditing in UAE.
· Well versed in a computerized accounting (Tally) environment.
· Hold Masters in Business Administration (M.B.A). 
· Highly proficient in MS Office Applications.

· Qualified, well-trained, senior finance & accounting professional with experience on supervisory positions.
· Well versed in import documentation & formalities.

· Have detailed knowledge of accounting procedures, finance management, liaison with banks, develop & nurture client relations and budgeting aspects.

· Possess demonstrated ability to work effectively and congenially with employees at diverse levels. / Strongly commercial with excellent communication and influencing skills.

· A good team player with excellent communication & interpersonal skills.

· Can multi-task & work under pressure and meet deadlines.

WORK HISTORY
· General Accountant & PRO, M/S Loyal Realty Brokers, Business Bay, Dubai, UAE ( April 2015 to August2016)
· General Accountant , M/s. Geebee Garments Orgn, Saif Zone, Sharjah ( March 2011 to May 2014 )

· General Accountant , M/s. Nami General Trading LLC, Dubai, UAE (May 2007 to May 2010)
Job Profile: Accounts

· Received and recorded invoices and arranged payments; prepare and send invoices to debtors
· Coordinate the Accounts division; ensure that all accounts responsibilities are handled efficiently and effectively.

· Prepare financial statements; present the same to the chief Accountant for further action.

· Ensure accuracy of information contained in financial reports & their compliance with statutory requirements.

· Manage the day to day financial transactions of the company.

· Maintain book of accounts in a computerized environment.

· Coordinate the whole range of Accounts Payable, Receivable & Budget Preparation.

· Monitor Payroll and Management Reporting Activity.

· Control petty cash; prepare render accounts of individuals & departments.

· Manage the Invoice generation Operation & Credit Control.
· Monitor enquiry’s and quotations / Inventory control on computer

· Handling all L/C transactions, amendments, documents release formalities.

· Checking ETA and charges payable with various shipping companies.

· Co ordination with clearing agent, warehouse and sales dept and monitor delivery accordingly.

· Co ordinate with insurance company for import and export of goods.

· Self correspondence with suppliers through email and other communication modes.
· Ensure reconciliation of all sub ledgers & general ledger is performed on regular basis.

· Finalize Trial Balance with supporting schedules.

· Ensure effective fixed assets & inventory control is applied.

· Check Monthly Bank Reconciliation Statements of all bank accounts maintained; resolve any differences in a timely manner.

· Liaise with & assist internal & external auditors; implement recommendations if any; take corrective action wherever required.
ACADEMIC CREDENTIALS
· Master of Business Administration – MBA (Finance & Marketing)

· Bharadhidasan University – Trichy. India

· Bachelor of Business Administration- BBA

· Bharadhidasan University – Trichy, India

ADDITIONAL QUALIFICATION
· Stock Market 

:
NCFM Capital Market
· Advance Knowledge in MS Office, Access, Excel, Word & PowerPoint, Outlook Express. 

· Accounting Software Tally, Vigil Accounting and Inventory Software.
PERSONAL PROFILE 

Nationality


: Indian                          

DOB                     

:  03-02-1984
Marital status 

:  Married
Language Known

:  English, Hindi & Tamil
Visa status
                 :  Visit Visa
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