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JAMES 
Dubai, UAE.

E-mail: james.349989@2freemail.com 


                                                                                                     

                                                                                                                          
PROFESSIONAL SYNOPSIS
Efficient and proactive Accountant with more than four years of accounting experience and capable of managing complex business accounts.
SOFT SKILLS
· Desire to learn and be trained.
· Proactive &Positive Attitude.

· Good analytical and calculation skills.
· Quick understanding of operations.
PROFESSIONAL EXPERIENCE 
Accountant- Trinity Handler, Kerala India.
Duration-11 months (February 2016-December 2016)
Job Profile:
· Customer invoice preparation and collection follow-up.
· Maintain day today accounts and petty cash
· Reconciliation of Bank Accounts, Ledgers and Supplier Accounts.
· Accounts Receivables and Payables.
· Maintaining asset and stock records.

· Preparation of various reports as requested by management.
Accountant -Thomas Mathew and Associates (Accounting Firm), Kerala, India. 
Duration – 2 Years (January 2014 to January 2016)
Job Profile:
· E-Filing of monthly VAT returns of Companies, Partnership Firms, and Sole proprietorships.
· Auditing and finalization of accounts.
· Preparation and submission of various financial statements.
· Computerized accounting of invoices, vouchers, & other related documents in Tally .ERP 9.
· Online submission of forms related to Service Tax and Advance Tax.
Accounts Assistant- Royal Marketing and Distributors, Kerala, India.
Duration-2Years (December2011 to October 2013)
  Job Profile: 
· Managing cash transactions and balancing of accounts on a daily basis.
· Review and verify invoices, credit notes and receivables.
· E-filing of monthly VAT returns of the company.
· Monthly review meeting with immediate supervisor with regards to cash management and financial plans. 
Senior Customer Care Associate –Vanheusen A division of Aditya Birla Nuvo Ltd, Kerala, India
Duration-6 months (April 2011 to October 2011)
Job Profile:
· Setting/Subdividing sales target for categories/CCAs.
· Managing store finance and overall store administration. 
· Preparation of various performance and status report as specified by Head Office.
· Taking appropriate action for exceptional customer service and relationship management.
· Preparation and execution of quarterly audits, stock audits.
· Recording of all expenses and accounts and upload the same in the Database Management System.  
ACADEMIC PROFILE
	Qualification
	University
	Institution
	Year
	Percentage

	M.com
	Madurai KamaRaj

University,   TamilNadu,India
	Department Of Distance Education, Tamil Nadu,India
	2014
	61%

	MBA
	Mahatma Gandhi University, Kerala, India
	St Joseph’s College of  E &T,         Kerala, India
	2010
	63.9%

	B.Com
	Mahatma Gandhi University, Kerala, India
	Henry Baker College, Kerala,    India
	2008
	66.6%


COMPUTER KNOWLEDGE,
· Tally ERP9.

· Proficient in MS Office
· Hardware Management.
PERSONAL PROFILE 

            Visa Status              :  Visit Visa 
            Visa Expiry             :  (February 16, 2017 valid up to May 16, 2017)
             Nationality              :  Indian

             Date of Birth           :  4 April, 1988

             Sex                          :  Male

             Marital Status         :  Single

DECLARATION
I hereby declare that the above-furnished information is true to the best of my knowledge and belief.
                                                                                                                                     JAMES
