ZAHIDA
ZAHIDA.350012@2freemail.com 
 

Result-oriented Professional, targeting entry level challenging assignments in the areas of Financial Reporting & Analysis / Cash Management / Finance & Accounts with a growth-oriented organization of repute.
PROFILE SNAPSHOT

· Final CA - Group II with 10 years of experience in:
Documentation & Reporting
Cash Management

Auditing

Taxation



Team Management

· Demonstrated skills in conducting assigned audits including statutory, internal, tax & concurrent audits for Balmer Lawrie, Indian Bank, Mehta Fu & Co. and Dena Bank

· Expertise in examining books of accounts to ensure that all numbers were accurate, regulations complied with and all payments accurately classified & recorded; finalising accounts which includes Balance Sheets and P&L Accounts

· Experienced in assessing compliance with governmental & jurisdictional regulatory requirements, financial accounting & auditing standards and company policies to ensure that company assets were safeguarded

· Proficient in handling independent audits, E-TDS, Service Tax, VAT & CST

· Successful at motivating staff through clear communication and outstanding organizational skills & team management skills

CORE COMPETENCIES

Cash Management


Taxation


Financial Reporting & Analysis

Statutory Audits


Concurrent Audits

Tax Audits

Internal Audits


MIS Reporting


Filing of Direct & Indirect Tax Returns

ORGANIZATIONAL EXPERIENCE

May’15 – Till Date
Patel Realty India Pvt. Ltd. As Manager Accountant
Key Result Areas:
· Managed accounting entries in Tally9 ERP for Sales, Purchase, other expenses

· Prepared Salary statements

· Prepared Taxes calculation statements for TDS, VAT, Service tax and Income tax.

· Prepared Financial Statements (P&L, B/S, Cashflow)
· Speaking with banks for loans and OD facility and working on it.

· Preparing cash flow statements monthly and annually
· Preparing MIS reports

· Following up receipts with debtors and preparing age wise analysis

· Handled Statutory Audit, Tax Audit and Cost Audit
· Preparing Group Company Consolidated Financial Statements and Standalone FS.

· Preparing Tax Computation, Filling Annual returns with Income Tax.
· Ledger scrutiny Debtors, Creditors and other expenses.

Nov’13 – Feb’15
            Kandi Moholla Ismailia Students Library (Trust), Mumbai as Head - Accounts

Key Result Areas:

· Managed accounts of 5 Trusts  such as Fidai Academy, Fidai Girls Educational Trust, Mohammad Jaffer Ramzanally Trust, Fidai Academy Panchgani Hostel and Fidai Girls Institute, Pune and 2 schools such as Fidai Academy Primary & Secondary School, Royal Academy, Pune

· Adhered to accounting controls by following policies & procedures in compliance with legal & regulatory requirements

· Reconciled general & subsidiary bank accounts by gathering & balancing information

· Performed reconciliations of general ledger, fixed asset maintenance & cash flow control

· Prepared Budget and filling of the same with National Council

· Handled TDS and Income Tax related accounts 

· Led a team of 9 personnel and supervised their data entry related work

· Produced ad hoc reports and reconciliations as required by the Finance Manager; carried out finalization of accounts 

· Prepared of Balance Sheet and P&L Accounts of the Trust & Consolidation

· Managed online application process of Form 16 & 16A
Sep’05 – Aug’13 
Aar Ess Enterprise, Mumbai as Manager - Accounts 

Key Result Areas:

· Handled internal audits of 3 companies namely Aar Ess Enterprise, Aar Ess Floor Zone Pvt. Ltd., SR Enterprises  independently

· Led & supervised a team of 4 personnel; communicated written audit results in a timely, comprehensive & clear manner

· Updated Sales & Purchase Entries on Tally 9 ERP

· Maintained Stock on Tally 9 ERP and prepared inventory statements

· Independently handled audits, E-TDS, Service Tax, VAT & CST, PT from preparation of excel data to online filling of returns

· Prepared Monthly MIS reports, Cash Flow Statements

· Corrected errors by posting and adjusting journal entries

· Maintained general ledger accounts by creating journal entries; reconciling accounts receivable; prepared monthly  accruals and entries; analysed & reconciled accounts payable ledgers; prepared fixed asset depreciation & accruals

· Performed periodic reconciliations of selected ledger accounts on a monthly or quarterly basis

· Summarized current financial status by collecting information; prepared the balance sheet, profit & loss statement, and other reports

· Attended Income Tax  & Sales Tax Assessments

· Coordinated with Banks for various facilities such as Bank Guarantee, Term Loan, Bank OD & Remittances from time to time

· Prepared documents for Custom Duty Refund & filling the same & attending the same

· Checked import papers & followed-up with custom agents on custom duty payments

· Compiled salary statements and  Form 16 & 16A

ACADEMIC DETAILS

2013
Final CA Group II (Direct Tax, IT, Costing & Indirect Tax) from ICAI Institute, Mumbai

2009


PE II (Inter C.A.) from ICAI Institute, Mumbai

2004


B.Com. from Elphinstone College, Mumbai, Mumbai University; secured 64%
2001


12th from Elphinstone College, Mumbai, Maharashtra University
1999


10th from Sir J. J. Girls School, Mumbai, S.S.C. Board; secured 60%

Other Course:

· 250 hours of Compulsory Computer Training by Institute of Chartered Accountants of India, Mumbai in 2007

ARTICLESHIP

Organization:

L. K. Jain & Co., Mumbai

Period:


Oct’09 – Oct’12

Designation:

Article Assistant

Articleship:

Associated with Aar Ess Enterprise as Article Assistant
Roles:

· Carried out calculations on various Income Tax such as Advance Tax, Self-Assessment Tax & calculations of interest u/s 234A, 234B & 234C, filing Income Tax Returns, online payment of Advance Tax & TDS, TDS Interest Calculations & Return Filling, Profession Tax, handling Business Audit & Assessment, etc.

· Calculated various sales tax which included VAT, CST, Works Contract, Input Tax Credit & interest calculation for delayed payment & filing online returns of the same, handling Sales Tax Audit & Assessments

· Handled service tax calculations & CENVAT Credit; ensured monthly payments of Service Tax & online filing of Service Tax Returns & calculation of interest for delayed payments

· Involved in excise & customs which included monthly payments, updating excise registers, filing online ER1

· Managed routine accounts & finance activities such as handling Internal Audit, Statutory Audit, Ledger Scrutiny, Preparation of Debtors & Creditors, Ageing Analysis, Cash Flow & Funds Flow Statements preparation, MIS Statement preparation, monitoring entries in Tally9 ERP, etc.
· Updated entries of Purchases, Bank Reconciliation Statement, Maintenance of Stock in Tally9 ERP & physical reconciliation of stock, visiting bank for Term loan Sanction & OD facility & finalization of accounts

IT SKILLS

· MS Office (Excel, Word and PowerPoint)

· CAAT

· EX.

· Tally 7.2, 9 and 9 ERP

· MARG
PERSONAL DETAILS

Date of Birth:

3rd March 1982
Languages Known:
English, Hindi, Marathi and Urdu

Nationality:

Indian
Marital Status:

Married

