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OBJECTIVE:

I am interested in accountant position in Accountancy and Finance wherein years of extensive experience in this field will be fully utilized. I wish to contribute my knowledge of various processes and methods to profit the company wherein I can further my professional advancement. 

WORK EXPERIENCE:
Emerald Star General Trading LLC, Dubai, UAE.



  

Sep 2014 to Present


Accountant 

DGM Distribution, Dubai, UAE.                              




 
 FEB 2012 to AUG 2014
Branch Accountant 
Company Profile
Emerald Star General Trading. LLC establish in 2004 in UAE which has exclusive Japanese product dealing   in general pharmaceutical and textile product. The main brands are Kobayashi, Okamoto, OMI, Calbee, Chori Ltd and Marubeni.

DGM Distribution is one of leading stockiest and supplier of Electronics and Electrical in the Middle East.  Bringing products from more than 3,500 leading brands with around 520,000 items on stock.  As on exclusive distributor in the Middle East.  The main brands are FARNELL, OMRON, KATKO, SANWA, and LUTRON & TEXIO. 

PROFESSIONAL SUMMARY:
· Having more than 8 years of experience and 5 years in UAE  in the field of Accounts and  Finance 
· Strong in ERP software PACT , EXPERT and TALY  in Accounting Packages
· Very good internal audit experience with Qatar, Oman & Saudi Arabian branches.

FINANCIAL ACCOUNTS EXPERIENCE:
· Expertise in Pact software for all the modules such as Accounts Payable, Accounts Receivable, General Ledger and Inventory Modules.

· Experienced in preparing monthly financials like Trail Balance, Profit and Loss A/c. Cash Flow statement & Balance Sheet.

· Experienced in preparation of monthly Bank Reconciliation Statement and Payroll (WPS) accounting.
· Expertise in Audit preparation of yearly financials in audit format and submitting to Auditors for auditing.

· Handling all branches accounts up to finalization

· Experience in handling import and export LC 
· Strong in interaction with Auditors for Finalization of Accounts.

· Experienced in Controlling Debtors & Creditors and preparation of Debtors & Creditors outstanding list.
· Follow up with customers for payment : Monthly collections are more than ONE MILLION
· Expertise in Reconciliation of Receivable and Payables with their respective statements.

· Handling Self-Correspondence with all Business Clients, Suppliers and Banks.

· Enhanced the credibility of finance function by generating accurate and timely MIS Reports.

· Supervising and Coordinating the five subordinates to ensure in smooth accounting

· Strong in adopt new analytical approaches, tools and environment.
AUDIT EXPERIENCE:
· Vouching of Cash and Bank Books, Sales and Purchase Register, Debtors Ledger, Creditors Ledger, General Ledger so as to authenticate the figures appearing in the Books of Accounts of the client.

· Verification of Banks Reconciliation Statements
· Verification of Bills Payables and Receivables.
JOB RESPONSIBILITIES:

· Reporting directly to Director & General Manager

· Overall day to day Supervising   Accounting Work.

· Handling Petty Cash & Preparation of Salaries on WPS

· Import and Export LC preparation

· Preparation of Receipt and Payment Vouchers

· Preparation of Bank Reconciliation Statements & Corresponding with Banks.

· Preparation of Trial Balance, Profit and Loss A/c and Balance Sheet

· Reconciliation of Accounts payables and receivables

· Corresponding with Customers for Payment

· Credit Control of Customers and Debtors Ageing Analysis

· Co-operating with External Auditors

EDUCATION AND QUALIFICATION:
· B.Com. Mumbai University, Maharashtra, India.

· Diploma in Computer Applications (MS Word  and Excel & etc.,)

· Accounting Packages: Tally ERP module, Pact and Expert accounting software
· Type Writing Higher Grade in English
ERP PACKAGE: PACT AND TALLY:
· Accounts Receivables and Payables
· General Ledger Accounting
· Bank Accounting
· Inventory Accounting
· Payroll Accounting
