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CURRICULUM VITAE
SHAIK




         
Accountant Executive 





       

   Email ID: SHAIK.350102@2freemail.com 
Dubai – UAE.







      

Career Objective:
   
Scaling new heights of success with hard work & dedication and leaving a mark of excellence on each step, targeting assignments in Accounts & Finance Operations with an organization of repute.
Summary:

· Having 2+ years of experience as an Accountant
· Proficient in Tally ERP9, Focus, Microsoft Office (Word, Excel, PowerPoint)

· Exceptionally well organised and detail oriented with abilities to meet deadlines

· Proficient of grasping new concepts quickly and utilizing the same in a productive manner

· An effective communicator and team player with excellent interpersonal, presentation and analytical skills

Experience:
Company Name: Amaze Logistics





     From: October 2014 To Jan 2017
Position: Accountant

Work Responsibilities

· Maintain day to day accounts book
· Preparing Payroll
· Explain billing invoices to staff, vendors & clients
· Depositing & withdrawing cash and cheques from banks
· Maintain track for vouchers, receipts, bills and expenditure, etc
· Maintain Bank Reconciliation Statement and Reconciliation of Debtors & Creditors
· Maintain internal audit, store and accounts book
· Prepares reports by collecting, analyzing, and summarizing information.
· Reporting the daily, weekly and monthly fund statements
· Other duties as assigned

Education Qualification:

· M.B.A from Azad Institute of Management, affiliated to Osmania University, Hyderabad
· B.Com (Computer) from Anwar Ul Uloom Degree College, affiliated to Osmania University, Hyderabad
· Intermediate From Gowtham Jr. College, affiliated to Board of Intermediate, Hyderabad
· SSC from Apricot High School, Hyderabad
 
Technical Skills:
· PGDCA, Microsoft Office
· Accounting Packages (Tally & Focus)
 
Personal Details

Date of Birth


:
24-08-1990
Nationality


:
Indian

Gender



: 
Male

Marital Status


:
Single

Languages Known

:
English, Hindi, and Telugu

Hobbies


:
Swimming, Carom & Boxing

Visa Status


:
Visit Visa (Valid Till 29-May-17)
References: Available upon request.

Place:  Dubai - UAE
Date:  







  


            
