
                                                                 Piyush 
Piyush.350217@2freemail.com
	Objective:

	To secure a position as a professional where my quality of a fast learner, deterministic nature & ability to take on new challenges can be used effectively and also to work in a dynamic environment that enables me to utilize my skills and help me to learn new things.




	Specialisation:

	Successfully completed the certification in Microsoft Office Specialist Expert for Office Excel® 2010 .



	Experience:

	

	Company Name
	Concentrix Business Services (IBM Daksh) 

	Department
	Human Resource

	Position
	MIS Executive (HR)

	Current Package
	2,00,364

	DOJ
	Apr-15  To Till Date.

	     Responsibilities:

· Hands on Experience with Excel, Advanced excel, Pivot table, Hlookup, Vlookup and Dashboard.
· MIS Analysis of functional data(Daily, Monthly, Yearly)

· Developing and implementing Excel based dashboard and templates

· Publishing daily reports on total hiring resources.
· Preparing the detail performance data of each individual in the TEAM for Incentive
purpose.

· Preparing performance presentation for client review (Monthly & Weekly)

· Responsible for maintaining complete data of the Team and publishing the same
wherever required

· Publish MIS reports at an agent level, Center level & for the Client. With accuracy & meet the agreed timelines for delivering the same.

· Prepare & Check daily reports, add value and suggest alterations in reporting. Manage complete MIS for the clients. 

· Productivity improvement of operations & WFM team, Would be responsible for analyzing trends and daily MIS to track leakages in the system 

· Compile and analyze reports not limited to but include Trend analysis, Pareto analysis, Ratio analysis etc

· Publish daily, weekly & monthly reports and dashboards.

· Develop and maintain trackers for various purposes.

· Forecast & manage Volumes and staffing requirements.



	Experience:

	

	Company Name
	KPMG

	Department
	Forensic-Risk Analysis

	Position
	 MIS Analyst

	Current Package
	1,20,000

	DOJ
	Jun-2014  To Jan-15

	      Responsibilities:-

· Kpmg Verification Practices which helps to the organizations conduct background checks like-

· Education verification- Checking the Degree/Diploma Certificates from universities

· Employment-Checking the Offer letter, Salary Slips, Emp IDs.

· Criminal Record- Court Check/Police check

· Address- Permanent/Current

· Database- As per business requirement

· Monitoring and ensuring the accuracy and quality of data throughout the processes.

· Creating daily/weekly/monthly reports and dashboards/templates

· Publish the data by using Excel formulas throughout the team.





	Experience:

	

	Company Name
	BMA Wealth Creator

	Department
	Human Resource

	Position
	MIS Executive

	Package
	1,20,000

	Employment Period
	April-12 To April -14

	      Responsibilities:-

· Opening an account of customer those who are interested in share market, commodity

     Market.

· Preparing the details like Pancard/address/Bank details in Oddin software & Verification call to the customer.

· Manage all Excel sheet/MIS report

· Maintain, Analyze & present Daily/Weekly/Monthly Reports

· Publishing MIS reports, Data analyst

· Manage Leave tracker for team and prepare weekly schedule as per requirement 

· Follow proper document management systems

· Create and maintain HR -MIS report on weekly, monthly & quarterly Basis.
Prepare HR-MIS reporting (Headcount, Churn report, Attrition Rate). Maintaining and updating MIS data.

· Submitting monthly MIS of Hiring & Attrition reports

· Handling & guiding the team members and new joiners regarding the - employee id & HRMS Module




	Educational Qualification:

	Degree
	College
	University
	Year
	Percentage

	BCA
	V.P. Institute Of Management Studies And Research, Miraj
	Shivaji  University(MH) 
	   2011
	60.04

	H.S.C.
	Smt. Kasturbai Walchand College, Sangli
	Kolhapur Board(MH)
	   2007
	47.83

	S.S.C.
	Patwardhan Highschool, Sangli
	Kolhapur Board(MH)
	   2004
	51.33


	Software Exposures: 

	Operating Systems
	 Win2003/WinXP/Win 7/Win8.

	DBMS/RDBMS 
	ORACLE.

	Package Known
	Visual Studio 6.0/8.0.

	Web Technologies
	HTML, Java Scripts.

	Languages
	C, C++, Visual Basic.

	
	


	Projects:

	

	Title
	Petrol Pump Management System

	Team Size
	2

	Duration
	3 Month.

	.Technologies
	Visual Basic 6.0 ,Sql database. 

	Description:   This is an application which is used to maintain petrol pump transactions. Administrator can handles all the general information and transactions of petrol diesel and oil 
 


	Projects:

	

	Title
	Nokia mobile Information webpage

	Team Size
	2

	Duration
	2 Month.

	.Technologies
	Html,CSS

	Description:   This is a webpage which is used to get information about all products of NOKIA. i.e Mobiles and Accessories. 

 


	Personal Information:

	Name
	Piyush

	Father’s Name
	Mr. Dilip P. Kolekar

	Nationality
	Indian.

	Present Address
	Fifth Avenue, Handewadi Rd, Hadapsar, Pune(MH)

	Permanent Address
	Ashirwad Apt, Gaonbhag , Sangli.(MH)

	Languages
	 English, Hindi, Marathi.


	Acknowledgement:

	I confirm that the above information given is true and accurate to the best of my knowledge and belief.


Date:

Place: 

