CURRICULUM  VITAE

BISWAJIT

E-Mail ID – biswajit.350334@2freemail.com

CAREER OBJECTIVE :

Managed organization in order to contribute effectively & efficiently to words achieving better organizational goal and setting standards of performance in a demanding environment.

WORKING EXPERIENCE:
Company             :  Shankarpur Wood Industrial Co-op Society Ltd.
 Designation       :  Purchase officer
 Duration 
    :  June 2014 to August 2016
 Role                    : Product development in charge 

· Procurement: Interfacing with Dept. Heads for mapping requirement of Material & Spares, identifying & appointing a reliable vendor base in India and overseas for procurement of the same .Effectuating cost reductions through Indigenization of consumables & spares.

· Budgeting and planning funds for procurement & sourcing of material, releasing delivery schedules.

· Vendor Management: Conducting negotiations with vendors for cost effective, timely supply of quality material. Consistent evaluation of vendor performance to ensure supply of quality material

· Monitoring & guiding vendors towards manufacture of products meeting global standards so as to elevate their status to the next stage in the Customer Value Framework.

Company              :  Tech Process Solution Ltd.

 Designation       :  Junior officer (Location In charge Operation ECS Clearing)
 Duration 
    :  2nd Jan 2006 to 16th June 2014
. Job Profile
    :  Maintaining  MIS of verified & rejected ECS mandates & get the status of 



        every rejected & verified mandates from the banker with 100% quality.



        Collecting ECS mandates from the customers, Downloading & Uploading



        of status file, Taking file to RBI for Validation, Process & get the status.



        Maintaining MIS of Return Clearing Details (Cntr. Rtn & Late Rtn.)



       Solving customer query by contacting with the banker by physical visit 
       or over Phone.

Company            :  Pattnaik and Company (Chartered Accountant)
 Designation       : CPA Executive (Personal Loan Credit)
 Duration 
    :  July 2004 to 31st Dec 2006
Job Profile
    : Process the file for approve or reject & maintaining MIS of those files 

      Helps in disbursement of the file to OPS & Producing DM 

      Report the status of all file to H.O and to the different locations & DSA.

      Solving the customer complain by discuss with Sales Manager.
.

PROFESSIONAL QUALIFICATION:

Completed MBA from Sikkim Manipal University (in Finance & Marketing) on July 2007 with a aggregate of 63%

EDUCATIONAL QUALIFICATION:

Graduation
: Completed B.A from Utkal University (Bijupattnaik College), 2003

Intermediate
: +2 Science, CHSE (Bijupattnaik College), 2000 

Matriculation
: HSE (BSE Orissa, Capital High School, Unit – 3, Bhubaneswar), 1998

COMPUTER SKILL : 

DOS , WINDOW (98, 2000, XP)



MS-Word, Excel, Power Point, Access & Internet



Tally 6.3 (Accounting), Hardware & Networking

LANGUAGE PROFICIENCY : 

English, Hindi, & Oriya (Read, Write & Speak)

PERSONAL DETAILS :

Father’s name    
:        
Bibhuti  Bhusan Sahoo 

Date of birth       
:        
20th Nov 1983
Visa status

: 
Visit Visa ( will expired on 16.04.2017)

Driving licence

:
No driving licence.
DECLARATION :


I hereby declare that all the information furnished this resume are true to the best of my
 knowledge and belief.

Date : 

Place :Bhubaneswar





Biswajit

