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Personal Profile
Gender


:
Male.
Visa Status
:
Employment visa.

Nationality
:
Kenyan.
Language 
:
English.

 Profile Summary

I have more than 3 years of working experience providing outstanding logistics and warehousing tasks which include inbound and outbound duties, inventory management and control as well as quality and quantity assurance to ensure effective and efficient movement of stocks  .My strong initiative combined with my ability to multi-task and work well under pressure will enable me to make substantial contribution to your company. I believed that a challenging environment such as yours will provide an excellent opportunity to best utilize my skills while meeting the company’s mission and standards.
Professional Experience

Bateel International, Dubai, U.A.E.                                    July 2015 - To date.

Position: Store Keeper.
Duties and Responsibilities:

· Maintain the image of the company by ensuring order, cleanliness and tidiness in the stores.

· Perform daily stock checkups and placing orders of items when stocks are running low.

· Stock management, verification's, and observation of smooth movement of inventory in and out the warehouse. 

· Receive, unpack and inspect incoming goods(FMCG) from merchandisers and the production dept. as per purchase order/transfer order and reject  the damaged items.
· Work within the company’s policies, objectives and standard operating procedures i.e. FIFO/FEFO. 
· Conduct and participate in the monthly, quarterly and yearly inventory counts in all the stores.

· Maintaining Stock movement / stock count / stock reconciliations.
· Supervising store attendants and ensuring they follow FIFO/FEFO methods of evaluating inventory to avoid Expiry and wastage.
· Replenish and arrange incoming stocks on the racks as received for storage product wise.
·  Monitoring the quality, quantity and efficiency of the movement and storage of goods.
· Inspect physical condition of the stores, materials and equipment regularly.
· Report any incidents/accidents/unsafe conditions immediately to my superiors for the necessary action. 
· Use of warehouse machines\equipments to enhance stock movement and efficiency.
· Maintain a clean and tidy working environment in the warehouse.

Kaveh Logistics, JAFZA DUBAI U.A.E




July 2013 – May 2015

Position: Warehouse Assistant

Duties and Responsibilities:

· Retrieving emails and printing packing/picking lists for inbound or outbound shipments.

· Checking goods during offloading as per the packing list and receiving them into the warehouse system using RF scanners

· Put away goods into the designated bins picking as per picking list using the radio frequency scanners.

· Receiving, checking and inspecting goods, ensuring they are of right quantity, and also acceptable quality.

· Strictly follow warehouse standard processes, procedures and working instructions.

· Selecting space for storage and ensure goods are placed in the designated bins/locations.

· Picking, packaging and labeling products during receiving or before dispatch.

· Welcoming and assisting guests and clients in the warehouse.

· Team leading and supervision of six staff and hired laborers.

· Use of warehouse machines\equipments to enhance stock movement and efficiency.

· Monitoring stock levels, signing off out of stock items and replenishing stock.

· Ensuring a clean and safe warehouse to work in and removing hazardous products from the warehouse.

· Monitor the temperature of the stores to ensure safety of the goods.

Educational Qualification

· Certified International Supply Chain Professional

BLUE OCEAN ACADEMY, DUBAI, U.A.E

·  Diploma in Air Cargo Services

NAIROBI AVIATION COLLEGE, NAIROBI, KENYA

·  Certificate in Computer Hardware and Networking 

MULTIFACE COMPUTER TRAINING COLLEGE

· Secondary School Certificate 

KIAMBU HIGH SCHOOL K.C.S.E

· Primary School education

Musa Gitau Primary School

Skills and Competencies

· Good interpersonal skills and computer proficiency in excel and word .

·  Mental arithmetic, problem solving and good communication skills.

· Warehouse management and management of materials resources.

· Negotiation skills, confident and Self-motivated.

· Inventory management and control methods.

· Able to work individually or as a team with/without supervision and able to prioritize duties.

· Flexible and can adapt to different working environment quickly.

Declaration

I declare that the information provided above is true and correct to the best of my knowledge.

Joel Ngure Kahindo

Joel Ngure Kahindo


Email:joel.350368@2 freemail.com











