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Shaheen 
ACCOUNTS, AUDIT AND FINANCE MANAGEMENT PROFESSIONAL

Visa Status: Visit

Availability: Immediate
Shaheen.350664@2freemail.com 
Career objective

Ambitiously seeking to apply my skills & knowledge in a challenging and dynamic environment in order to fully participate in the organizational growth & development, and to be a part of the team that wants to make the difference.
I am certain I can contribute this level of performance to your organization
Professional Qualification
	CERTIFICATE IN ACCOUNTING AND FINANCE

(CAF)2 Papers to qualify CA-Inter
	The Institute of Chartered Accountants of Pakistan (ICAP)

	CA FOUNDATION
	The Institute of Chartered Accountants of Pakistan (ICAP)

	BACHELOR OF COMMERCE 
	The University of Punjab (PU)


Experience Profile

	PKF F.R.A.N.T.S. 
Chartered Accountants
(A member firm of PKF International – One of the top 10 Global network firms with over 400 offices, operating in 150 countries across five regions - 
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Designation:
 Audit Associate (Nov 1, 2015 to Oct 30, 2016)

Work Performed:
During my tenure I was involved in external audits and internal audits of following organizations as per applicable international financial reporting standards and local regulations. I was involved on working of purchases , sales expenses, account receiveables , account payables..


  
	Clients
	Industry
	Brief introduction of client

	Euro Leather
	Leather
	An exporter involved in manufacturing and export of leather products i.e., leather jackets, gloves, bags etc

	Sports Industries Development Center
	Service
	A project to ministry of industries and production MOI&P to assist local industry in developing world class thermos balls

	Sialkot Tannery Association (Guarantee) Limited
	Service
	A public company involved in establishment and development of tannery zone in Sialkot


	K.M. ASHRAF & SONS (PRIVATE) LIMITED

(A textile oriented company with knit to pack facility mainly manufacturing garments, soccer balls, gloves, protective gears and sports socks)
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Designation:                                                    Accountant (Aug 11, 2014 to Nov 15, 2015)
Work Performed:

· Assisted in monthly closure schedules and monthly financial statements.
· Managed processing of accounts receivable (AR) invoices, billing and credit notes, reconciliation of customer accounts, credit analysis and follow up on collections.

· Supervised daily account payable(AP) processes, managed vendor relations as well as timely and accurate processing of invoices, purchase orders, expense reports, credit memos and payment transactions.
· Prepared, examined, and analyzed accounting records, financial statements, and other financial reports to assess accuracy, completeness, and conformance to reporting and procedural standards (SOPs).

· Performed recording of monthly transactions, bank reconciliations as well as matching and verifying cash expenses.
· Performed monthly stock take and adjustment of differences in inventory, if any. 

· Performed auditing and finalization of payroll sheet and payment thereof.
· Dealing with company’s bankers and other professionals for the company’s business.
· Preparation of management reports for higher management.

· Preparation and submission of statutory returns including Income Tax returns and Sales tax returns on monthly and yearly basis.
· Liaise with internal and external auditors and resolved their queries related to financial information.
Worked as an cashier in vision technologies Sialkot Pakistan.(jul 2013 to jun 2014)
· Receive payment by cash, check, credit cards, vouchers, or automatic debits.
· Issue receipts, refunds, credits, or change due to customers.
· Count money in cash drawers at the beginning of shifts to ensure that amounts are correct and that there is adequate change.
· Greet customers entering establishments.
· Maintain clean and orderly checkout areas.
· Establish or identify prices of goods, services or admission, and tabulate
· bills using calculators, cash registers, or optical price scanners.
· Issue trading stamps, and redeem food stamps and coupons.
· Resolve customer complaints.
· Answer customers' questions, and provide information on procedures or policies
Communication Skills

· Strong communication skills

· Fluent in English and Urdu languages (both written and spoken)

Computer Proficiency

· Well versed with the latest versions of MS Word, MS Excel.
· Good knowledge of ERP packages such as Customized ERPs, Tally and Peachtree.
Personal detail

Marital Status:



Married
Visa Status:                                                                   Visit (09 Apr 2017 Expiry)
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