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	CAREER OBJECTIVE


E 
To seek a challenging career opportunity in the field of business finance and accountancy. Team player with accounting expertise and vast exposure to various business functions of organizations in a wider range of industry sectors where I can contribute to achieve the objectives of the organization. 
	PROFESSIONAL STATEMENT 


I differentiate myself from others by proving to my clients with a solution to a problem put in front of me at any time. I believe in self-esteem and will power to work in a team and be a team player. Give your best shot at all times.  

	PROFESSIONAL  QUALIFICATIONS 


· Successfully Completed Executive Level of  ICASL and Awarded as Certified Business Accountant(CBA)  
· Successful completed Information Technology for the Business Environment of ICASL
               - MS Office Application.

· Diploma in Computerized Accounting at BICT.

  ( Quick Book , MYOB , Tally and Simply Accounting )

· Diploma in English at D.M. Institute Beruwala.  

	ACADEMIC  QUALIFICATIONS 



	EXTRA CURRICULAR ACTIVITIES


· Represented Al Humaisara National School Soccer team and Cricket team.
· Secretary of the Commerce Net at School.
· Represented the school for Inter district leadership Camps in 2009 and 2011.
· Participated for the Inter school and Zonal level Athletic Meet

· Member of the school prefect board
	WORK EXPERIENCE


 Accounts Assistant at  Lovers Big city (Pvt) Ltd Beruwala.
 From November 2013 to November 2014.
· Maintaining the payment to the suppliers with in the credit period
· Handling and Controlling the bank Accounts

· Filing the NBT, VAT and Income Tax Return
· Preparing Monthly Payroll.
· Preparing Monthly Accounts.  

Audit Trainee at MNR Associates Chartered Accountants
From December 2014 to January 2016.
(ICASL Executive Level  Training)
· Carrying out statutory Audit of Client Company

· Carrying out internal Audit of Client Company.

· Maintaining Ledger Accounts In System

· Preparing Monthly and Final Accounts using Quick Book Accounting Packages.
· NBT , VAT and Income Tex Computation and Filling Return.

· Communicate with Tex authority IRD

Currently Working as an Assistant Accountant at Lovers’ Big City (Pvt) Ltd Beruwala ,From January 2016.
· Preparing financial documents such as invoices, bills, and accounts payable and receivable.
· Managing payroll.
· Completing financial reports on a regular basis and providing information to the Management.
· Assisting with budgets of Purchasing.
· Completing bank reconciliations

· Entering financial information into appropriate software programs (Quick Book)
· Managing company ledger Account.
· Processing business expenses.
· Preparing Payment Voucher. 
· Coordinating  external audits.
· Verifying bank deposits

· Managing day-to-day transactions

· Recording office expenditures and ensuring these expenses are within the set budget.
· Posting daily receipts.
· Preparing monthly and annual financial statement.
· Handling accruals and prepayments

	PERSONAL INFORMATION 


Date of Birth 


 :13th February 1995
Nationality 

   
 : Sri Lankan
Gender          

 : Male

Civil Status   


 : Single

Language Profiency

	
	Speaking
	Reading
	Writing

	English
	Excellent
	Excellent
	Excellent

	Tamil(Native)
	Excellent
	Excellent
	Excellent

	Sinhala
	Excellent
	Good
	Average


DECLARATION
I hereby declare that the above mentioned particulars are true & correct for the best of my knowledge.
……………………






……………………
                 Date                                                                                                   Signature.
SHAKIR                             


E-Mail    :  � HYPERLINK "mailto:shakir.350778@2freemail.com" �shakir.350778@2freemail.com�








G.C.E Advanced Level - 2013


Accounting                   – A 


Economics                    – B 


Business Studies           – A





G.C.E. Ordinary Level- 2010


Maths		             A			Tamil       		C


Business Studies	 A			Science      		B	 


Islam	        	             A			Tamil Literature	B


Health 	                         C		        	History     		B


      English		             C











